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June 6, 2014 

 

PUBLIC NOTICE is hereby given that the Cache County Council of Cache County, Utah will hold a 

Regular Meeting in the Cache County Historic Courthouse, County Council Chambers, 199 North 

Main, Logan, Utah 84321 at 5:00 p.m. on TUESDAY, JUNE 10, 2014 

 

 

AGENDA 

 
4:30 p.m. COUNCIL PHOTO  

 
 

5:00 p.m. 1.   CALL TO ORDER 

 2.   OPENING / PLEDGE – Kathy Robison 

            3.   REVIEW AND APPROVAL OF AGENDA  

            4.   REVIEW AND APPROVAL OF MINUTES (May 27, 2014) 

            5.   REPORT OF COUNTY EXECUTIVE 

a. Appointments   

b. Warrants 

c. Other Items 

            

6.   CONSENT AGENDA 

    

7.   ITEMS OF SPECIAL INTEREST 

 a. Bear River Mental Health Services Fiscal Year 2015 Area Plan – Reed Ernstrom (10 min) 

 b. Update on Improvements on 100 North – George Daines (10 min) 

 c. PROCLAMATION – In Support of Local First Utah’s Independents Week 

     

8.   UNIT OR COMMITTEE REPORTS 

 

9.   BUDGETARY MATTERS 

 

10.  PUBLIC HEARINGS, APPEALS AND BOARD OF EQUALIZATION MATTERS 

 a. Board of Equalization 

  1.  Findings of Fact Report: Cache Valley Community Health Center  

6:00 p.m.* b. Public Hearing – Open 2014 Budget 

   

 
 

  



  

11. PENDING ACTION 

a. Decision on Allocation of Excess RAPZ/Restaurant Tax Funds 

 

12. INITIAL PROPOSAL FOR CONSIDERATION OF ACTION 

  a. Ordinance 2014-06 – Amendments to Title 17.18 – Sensitive Areas 

b. Ordinance 2014-07 – Amendments to Title 17.20 – Telecommunications Facilities 

c. Resolution 2014-13 – Amendments to 2014 Budget 

d. Resolution 2014-14 – County Position on CVTD Tax Increase (Utah Code 59-12-2214) 

e. Property Tax Deferral Request 

f. Property Tax Settlement Requests 

g. Approval of Personnel Policy and Procedures Manual, Section VIII 

h. Approval of June 24, 2014 Primary Election Poll Workers 

i. Approval of May 2014 Tax Sale Actions and Minutes 

j. Discussion – Storm Water 

   

 13. OTHER BUSINESS 

 a. Nibley City Heritage Days Parade – Saturday, June 21, 2014 at 10:00 a.m. 

 

b. 2014 Summer USACCC Conference – Thursday, June 26, 2014 – Thanksgiving Point 

 

c. Lewiston City 4th of July Parade – Friday, July 4, 2014 at 9:00 a.m 

Val, Gordon, Greg, Craig 

d. Hyrum City 4th of July Parade – Friday, July 4, 2014 at 12:00 noon 

Val, Gordon, Greg, Kathy, Jon 

e. Meeting with USU Extension – July 16, 2014 at 8:00 a.m. 

                   

14. COUNCIL MEMBER REPORTS 

 

15. ADJOURNMENT 

     

  

 

 

                          

       ________________________________ 

  Val K. Potter, Chairman 

 

 

 
*Citizens desiring to be heard are encouraged to submit their messages in writing during or prior to the hearing 

 

In compliance with the Americans with Disabilities Act, individuals needing special accommodations (including auxiliary 

communicative aids and services) during this meeting should notify Janeen Allen at 755-1850 at least three working days prior 

to the meeting. 
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DISTRICT 1 LOCAL MENTAL HEALTH AUTHORITY 

MENTAL HEALTH SERVICES AREA PLAN - FY 2015 

TABLE OF CONTENTS  
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Governance and Oversight Narrative 

         Instructions: 

• In the box below, please provide an answer/description for each question. 

 

1) Access and Eligibility for Mental Health and/or Substance Abuse Clients 
Who is eligible to receive mental health services within your catchment area?  What services (are 

there different services available depending on funding)? 

 

Measured access to community mental health services through the public mental health system within the 

District 1 Local Authority reflects a longstanding tension between the issues of service funding and 

service capacity.  While growth in state appropriations and county matching funds for local mental health 

services have remained relatively flat over the past 10 years, Medicaid enrollment and corresponding 

federal funding have escalated proportionately to effectively dwarf the state appropriation.  This has 

relegated county funds to a level that scarcely provides for the federal Medicaid match requirement, with 

essentially no remaining funds available to provide for under or unfunded county residents. This has 

necessitated the development of appropriate service delivery strategies and priorities that mirror the 

Center’s fiscal reality, which, despite the realization of some modest Medicaid profit, showed the 

Center’s overall balance sheet for FY 2013 as recording a financial loss.  Subsequently, Bear River 

Mental Health has established service eligibility criteria as a hedge against any further compromise to 

service delivery specifically as well as organizational viability generally. 

 

Although service eligibility priorities include the Medicaid population relative to the Center’s Medicaid 

contract, said priorities are not exclusive to Medicaid.  Moreover, as the Medicaid enrollee has equal 

residence within the community populations as a whole, such individuals also meet the service population 

relative to the state contract.  In addition to the Medicaid recipient, the Center extends service availability 

with respect to its crisis services on a 24/7 basis to all area residents regardless of funding.  Furthermore, 

the Center has established several service priorities specific to the unfunded population including, mental 

health court participants and civilly committed individuals, in which case the Center allows payment for 

services specific to its sliding fee schedule, where possible.  Likewise, service delivery in the local 

correctional settings is provided irrespective of funding. 

 

In these instances, eligibility is based categorically relative to need and severity as opposed to ability or 

inability to pay.  Individuals within these service populations are admitted through the Center’s Request 

For Service (RFS) system and scheduled for assessment and treatment planning as is any prospective 

client having Medicaid eligibility.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

BRMH identifies the following priorities and populations of primary service eligibility and conditions 

applicable to initial and continued mental health service delivery: 

 

1. Medicaid: 

 

Verified Utah Medicaid Enrollees (including non-traditional Medicaid recipients) with mental health 

disorders are eligible to receive all medically necessary Covered Services in terms of amount, duration, 

and scope reasonably necessary to correct or ameliorate a mental illness or condition, or prevent 

deterioration of that mental illness or condition. 

 

2. Medicaid Pending: 

 

Individuals who are pending Medicaid eligibility (those having a current verified Medicaid case number 

and a completed Medicaid application) may be admitted for services with waiver of Center co-pay / 

sliding-fee.  Review of progress toward Medicaid eligibility is required within 60 days of intake.  If 

ultimately determined ineligible for Medicaid, the continuation of service delivery will follow consistent 

with the priorities set here within and the client will be assessed and back-billed for services already 

rendered according to the Center’s sliding-fee schedule. 

 

The Medicaid pending category includes those Medicaid eligible individuals requesting service delivery 

but who have, or are, relocating from an area of the state outside the jurisdiction of BRMH, and whose 

Medicaid card identifies another Center as responsible for mental health services.  Such individuals may 

be admitted for services subsequent to verification of a change of address submitted to Medicaid; 

otherwise, services must be obtained from the mental health center designated on the Enrollee’s current 

Medicaid card, unless there is an intra-center agreement to the contrary. 

 

3. Medicaid Spend-down: 

 

Spend-down dependent Medicaid eligible individuals who forego payment of their spend-down, 

regardless of secondary insurance or payment source, will be referred out for alternative service delivery 

unless they are included in one of the specialty populations identified below. In such a case, the client 

would be encouraged to meet their spend-down amount if at all possible, however, if not financially 

feasible (as determined by Center) the client may be allowed a waiver of the spend-down in favor of the 

Center’s sliding-fee payment schedule.  If determined feasible but the spend-down is refused, the client 

will be referred for representative payee services. 

 

4. Third-party: 

Privately insured clients are referred elsewhere, unless they are dual eligible for Medicaid and/or included 

within the “Specialty Populations” listed below. 

 

 
 

 

 

 



5. Medicare: 

Medicare clients are referred elsewhere, unless they are dual eligible for Medicaid and/or included 

within the “Specialty Populations” listed below. 

6. Private Pay: 

Private pay clients are referred elsewhere, unless they are included within the “Specialty Populations” 

listed below. 

7. Specialty Populations: 

a. Mental health court clients: 

Mental health court (MHC) clients are individuals having both serious and persistent mental illness 

(SPMI) and criminal justice involvement who have been accepted into the specialty court program.  The 

mental health court program is a cooperative endeavor involving numerous public and private 

stakeholders working toward the goal of increasing public safety as well as mental health recovery and 

reducing criminal recidivism.   MHC clients are eligible for participation in the Center’s sliding-fee 

payment schedule where existing insurance coverage does not include all services considered medically 

necessary, or where the client is private pay. Upon graduation from the program, the client may 

continue to receive services according to their pre-established payment arrangement for a period of 90 

days.  The continuation of services beyond 90 days is determined on a case-by-case basis, depending on 

current level of stability, urgency of need, severity of illness, treatment adherence, and other factors 

critical to the risk of criminal recidivism. Petitions for continued service must be submitted by the 

client’s treatment coordinator to the clinical supervisor and receive both supervisory and executive 

committee approval.  Continued service authorizations are reviewed every succeeding 90 days for 

subsequent approval or denial..  Upon termination from the program however, continuation of services 

will follow according to the priorities established herein. 

b. Civil commitment clients: 

BRMH, as the sole source provider for the District 1 Local Mental Health Authority, is by default, the 

mental health service provider for those individuals currently under a court order of involuntary 

commitment to the custody of said authority for treatment. Without exception, such individuals are 

eligible for all medically necessary mental health services regardless of funding.  However, involuntary 

commitment does not exempt such individuals from all payment responsibility, as the dangerousness of 

the client’s behavior ultimately necessitated the involuntary action, and therefore, even in private pay 

cases, the client is assessed a sliding-fee for services rendered. 

c. Crisis: 

BRMH will continue to provide 24 hour on-call emergency (crisis) services to area residents upon 

request irrespective of the priorities outlined in this policy. 

 

 

 

 

 

 

 



 

d. Jail:  

 

Services in the County Jail are statutorily mandated and will continue as currently delivered and may 

involve brief crisis/risk management assessments and brief diagnostic assessments for mental health 

court referrals. 

e. Medicaid Disability Determination Evaluations / Form M-20: 

BRMH will continue to provide for Medicaid disability determination evaluations (Form M-20) 

irrespective of the priorities outlined in this policy. 

f. Grant funded clients (i.e., 2.7 funding; Early Intervention funding, etc.): 

BRMH will provide mental health service delivery to those individuals eligible under, and consistent 

with, the requirements of any grant funding obtained through state, federal, or private entities throughout 

the life and availability of the grant resources.   

As a general rule, services provided to non-Medicaid populations are delivered according to the 

following predominate hierarchy: (1) group services (predominately) prior to individual services, (2) 

individual services prior to wrap-around services, and (3) wrap-around services prior to pharmacological 

services, to the extent possible, depending upon severity of illness and immediacy of need. 

 

 

What are the criteria used to determine who is eligible for a public subsidy? 

 

Criteria utilized to determine eligibility for the Center’s sliding fee is generally relative to clients who are 

uninsured and typically where the client fits within a particular specialty population (e.g., Mental Health 

Court or civil commitment). 

 

 

How is this amount of public subsidy determined?  

 

Public subsidy of mental health services is determined according to the Center’s sliding fee schedule 

relative to the service population priorities described above. 

 

 

How is information about eligibility and fees communicated to prospective clients? 

 

Information regarding service eligibility and associated fees are provided generally through the Center’s 

external website as well as through direct contact with the Center’s Service Coordinator through the 

request for service system. 

 

 

Are you a National Health Service Core (NHSC) provider? 

 

Yes, Bear River Mental Health is a qualified NHSC provider.  

 

  

 

 



 

Governance and Oversight Narrative 

  

2) Subcontractor Monitoring 
The DHS Contract with Mental Health/Substance Abuse Local Authority states: 

When the Local Authority subcontracts, the Local Authority shall at a minimum: 

(1) Conduct at least one annual monitoring review.  The Local Authority shall specify in its 

Area Plan how it will monitor their subcontracts. 

 
Describe how monitoring will be conducted, what items will be monitored and how required 

documentation will be kept up-to-date for active subcontractors. 

 

Bear River Mental Health endeavors to maintain adequate service capacity within its network of 

employed providers so as to effectively deliver the comprehensive array of services as required by 

contract as well as statutory provision.  The delegation of particular services at particular times according 

to subcontract, although in some instances necessary, is considered less desirable, given the added 

difficulties that subcontracting poses relative to the coordination and integration of care, inter-agency 

communication, diversity of documentation, and the overall logistics of monitoring. 

 

However, the Center does maintain subcontract relationships with a local Federally Qualified Health 

Center and one other provider relative to a small number of clients.  With respect to subcontractor 

monitoring, the Center’s Corporate Compliance Officer or designee is assigned to conduct formal annual 

reviews of these providers to ensure compliance with both technical and substantive elements of mental 

health service documentation and client progress.  

 

The Center’s annual reviews may include client record reviews and record audits utilizing its internal 

peer/record review system and/or an applicable Subcontractor Compliance Monitoring Worksheet as 

depicted in the example below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

A clinical note describing the client's progress tow ard the treatment goal(s).

The signature and licensure of the individual w ho rendered the service.

The date, actual time, duration, and specif ic service rendered.

The setting in w hich the services w as rendered.

Signature/ Compliance Monitor

Not Applicable

Diagnoses, or in the case of briefer crisis examinations, revised diagnoses.

A summary of recommended mental health treatment and other services as appropriate.

The signature and licensure of the individual w ho rendered the service.

The date and actual time of the service.

The duration of the service.

7

5

6

NOTES / RECOMMENDATIONS

Not Applicable

The setting in w hich the service w as rendered.

The specif ic service rendered.

Treatment goal(s).

a  

Subcontracted Provider - Compliance Monitoring Worksheet 

1

Not Applicable

Measurable treatment goals developed in conjunction w ith the client.

A projected schedule for service delivery, including frequency and duration of each treatment method.

The credentials of individuals w ho w ill furnish the services.

A psychiatric diagnostic interview  examination has been conducted that documents the client's need for mental health services.

Subcontracted Provider: Monitoring Date:

1

c

2

d

Individual Psychotherapy

2

1

b

3

The Psychiatric Diagnostic Interview  Examination documents the follow ing:

c

b

The record of individual psychotherapy documents the follow ing:

A summary of the diagnostic interview  examination findings that includes:

4

2

Documentation Requirements

The Subcontractor must document the services provided to Enrollees in accordance w ith the documentation requirements outlined in the 

Utah Medicaid Mental Health Centers and Targeted Case Management Provider Manuals:

Psychiatric Diagnostic Interview Examination Documentation

Treatment Plan Documentation

BEAR RIVER MENTAL HEALTH SERVICES, INC.

a

3

The Subcontractor has developed a w ritten individualized treatment plan designed to improve and/or stabilize the client's condition 

identif ied in the diagnostic interview  examination.

The treatment plan includes the follow ing:

The specific treatment methods that w ill be used to meet the treatment goals.

 



 

Projected Budget 

 

 

 

 
 

 



 

 

 

 
 

 

 

 



 

 

 

 
 

 

 

 

 



Bear River Mental Health Services, Inc. 

 
 

Policy 

 

Client co-payments are charges determined by the client’s insurer (including Medicare) to be the portion of 

the cost of service the insurance beneficiary must pay, or in the case of an uninsured client, the amount of 

sliding-fee the Center determines as reasonable and necessary based upon client income. The Center’s 

policy is to collect the full amount of insurance co-payments. Clients who qualify under the conditions 

specified below, will be assigned a sliding-fee amount per encounter, and will be expected to pay the full 

sliding-fee amount prior to each service appointment at the Center.  The Center sliding-fee is not subject to 

any waiver. 

 

Procedures 

 

1. Client co-payments relative to the Center’s sliding-fee schedule are based on monthly gross household 

income. 

 

a. In the instance that single “legal adults” living with immediate family and receiving free 

room and board request Center services, an income of $450 may be added to their declared 

income as “in kind” value of room and board. Any individual who can demonstrate that they 

are actually paying to live with immediate family could have this value of “in kind” revenue 

reduced accordingly. 

 

b. Before establishing a sliding-fee, Bear River Mental Health Services, Inc. may require 

written verification of the client’s income. Verification may also be requested at any time 

during the course of the client’s treatment. 

 

2. A Center sliding-fee may be contingent on the following conditions: 

 

a. To be eligible for payment according to the Center’s sliding-fee schedule, individuals must 

be uninsured and residents of Box Elder, Cache, or Rich Counties. All out-of-county clients 

will be responsible for the full charge for any service rendered. In addition, insured clients 

must eligiblize according to the specifications below. 

 

b. As the Center does not practice the routine waiver of insurance based co-payments, for 

insured clients to be eligible for a sliding-fee, they must either (1) have their insurance 

payment denied for the services requested, or (2) the services requested must be excluded 

from the client’s insurance coverage, or (3) the client must petition and receive approval for 

a waiver of insurance co-payment under policy. In cases where the client’s insurance denies 

payment, the client must also complete and sign a Waiver of Liability to be eligible for a 

Center sliding-fee. 

 

c. Waivers of liability represent statements and agreements in which the client either chooses to 

receive services and assume financial responsibility if their insurance (including Medicare) 

denies payment or chooses to refuse service delivery. Waivers of liability shift financial 

responsibility from the Center to the client in the event of a denial of an insurance claim. 

 



d. The Waiver of Liability should be completed in advance of actual service delivery when a 

denial of insurance payment is predictable. However, in cases in which a denial of an 

insurance claim cannot be anticipated or predicted, the client will be approached to sign a 

Waiver of Liability upon receipt of the denial, and the Center’s sliding-fee will be applied 

retroactively to the clients account. 

 

e. For Medicare beneficiaries, when it is anticipated that Medicare will deny payment for a 

particular covered service at a particular time, due to reasons that Medicare will likely 

consider as not reasonable and necessary (i.e. not consistent with diagnosis, provided by 

someone other than approved by Medicare, and/or the frequency or duration of the service 

exceeds the limits imposed by Medicare) the Center will have the client sign a waiver of 

liability referred to as an Advance Beneficiary Notice, prior to delivery of the service. 

 

f. Waivers of liability, either in the form of an Advance Beneficiary Notice or in some other 

form, may be signed by the client’s personal representative if the client is a minor child or an 

incapacitated adult.  

 

g. Waivers of liability may not be signed in emergency service situations prior to an emergency 

medical screening (EMS) and stabilization of the client.  In addition, a waiver of liability 

may not be signed when a client is under duress (i.e. emotionally or cognitively impaired 

such that the client is unable to adequately comprehend the nature and consequences of their 

decision so as to be unable to make an informed choice). 

 

h. If a client refuses to sign a waiver of liability, the Center will have a staff person witness the 

refusal and may consider such action as reasonable cause to refuse to provide the requested 

service. 

 

i. Clients must allow Bear River Mental Health Services, Inc. to submit claims to insurance 

companies when applicable and must also provide all pertinent information necessary with 

which to process the insurance claim. All insurance payments received by the Center shall be 

in addition to any client co-payment; however, the Center may not collect more than what is 

actually charged for the services rendered. 

 

j. Potential recipients of a Center sliding-fee must apply by completing the Center’s standard 

Fee Agreement. Clients who refuse to state and/or verify their monthly income will be 

ineligible to receive a sliding-fee and will be responsible for the full charge of any service 

not covered by their insurance. 

 

k. For clients who are under the age of majority, the child’s parents or legal guardian retain 

financial responsibility unless the child is legally emancipated or has been placed in the legal 

custody of a state agency, and the agency has been assigned financial responsibility by 

statute or court order. 
 

 

 

 

 

 

 

 

 

 

 



 

2015 Area Plan Discount Fee Schedule 

 

 
FY 2015 Discount Fee Schedule 

 
 

 

 

Household 

Size 

 

Annual Incomes Relative to Percent of Poverty 
 

 

Monthly 

Income 

 

Up to - 

110% 

 

>110% - 

130% 

 

>130% - 

140% 

 

>140% - 

160% 

 

>160% - 

180% 

 

>180% - 

200% 

 

>200% - 

300% 

 

>300% - 

  400% 

 

 

1 

 

$1,070 

 

$12,837 

 

$15,171 

 

$16,338 

 

$18,672 

 

$21,006 

 

$23,340 

 

$35,010 

 

$46,680 

 

 

2 

 

$1,442 

 

$17,303 

 

$20,449 

 

$22,022 

 

$25,168 

 

$28,314 

 

$31,460 

 

$47,190 

 

$62,920 

 

 

3 

 

$1,814 

 

 

$21,769 

 

$25,727 

 

$27,706 

 

$31,664 

 

$35,622 

 

$39,580 

 

$59,370 

 

$79,160 

 

 

4 

 

$2,186 

 

$26,235 

 

$31,005 

 

$33,390 

 

$38,160 

 

$42,930 

 

$47,700 

 

$71,550 

 

$95,400 

 

 

5 

 

$2,558 

 

$30,701 

 

$36,283 

 

$39,074 

 

$44,656 

 

$50,238 

 

$55,820 

 

$83,730 

 

$111,640 

 

 

6 

 

$2,931 

 

$35,167 

 

$41,561 

 

$44,758 

 

$51,152 

 

$57,546 

 

$63,940 

 

$95,910 

 

$127,880 

 

 

7 

 

$3,303 

 

$39,633 

 

$46,839 

 

$50,442 

 

$57,648 

 

$64,854 

 

$72,060 

 

$108,090 

 

$144,120 

 

 

8 

 

$3,675 

 

$44,099 

 

$52,117 

 

$56,126 

 

$64,144 

 

$72,162 

 

$80,180 

 

$120,270 

 

$160,360 

 

 

Each 

Additional 

Person 

 

 

 

$4,466 

 

 

$5,278 

 

 

$5,684 

 

 

$6,496 

 

 

$7,308 

 

 

$8,120 

 

 

$12,180 

 

 

$16,240 

 

 

 

Per-

session 

Discount 

Fee 

 

 

 

$8.00 

 

 

$16.00 

 

 

$24.00 

 

 

$32.00 

 

 

$42.00 

 

 

$52.00 

 

 

$72.00 

 

 

$84.00 

 

 
 

 

 

 

 

 

 

 

 

 



Form A – Mental Health Budget Narrative 

 

 Instructions: 

• In the boxes below, please provide an answer/description for each question. 

 

1a)  Adult Inpatient 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Inpatient mental health services for adults, children and youth, are contracted services and not provided 

directly by the mental health center.  Bear River Mental Health and the local authority plan for the continued 

utilization of Logan Regional Hospital and McKay Dee Hospital as the primary resources to meet the Center’s 

acute adult and child inpatient needs for FY 2015.  All inpatient resources utilized by the Center will continue 

to accommodate both male and female admissions.   

 

The Logan Regional Hospital Unit primarily serves mental health consumers 18 years of age and older and has 

an established capacity of 7 beds.  BRMH has an existing contract with Logan Regional Hospital. The McKay 

Dee Hospital inpatient unit serves an adult population, and has a 22 bed capacity. BRMH has a standing 

interagency agreement with McKay Dee Hospital. Intermediate and longer-term inpatient hospitalization will 

continue to be accomplished through utilization of the Utah State Hospital.   

 

The hospitals identified above represent the primary and preferred source of inpatient utilization for area 

residents. However, other inpatient options (e.g., University of Utah, Lakeview, Davis Hospital, etc.) have and 

will at times be necessary in order to meet the area’s inpatient service needs.  In all circumstances, Center 

personnel will take appropriate steps to facilitate access to adult and child inpatient resources as needed and 

where needed. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

The dynamics of inpatient hospitalization are numerous and variable such that any estimate of inpatient 

utilization retains some degree of uncertainty.  Since FY 2010 BRMH has experienced dramatic increases in 

inpatient bed days (e.g., 592 days in FY 2010, 614 days in FY 2011, 495 days in FY 2012) and has 

subsequently adjusted its projected inpatient costs accordingly, estimating roughly 540 bed days utilization per 

year.  Given the actual rate of hospitalizations in FY 2014, BRMH does not expect any significant change in 

inpatient utilization for FY 2015, which comparison seems more realistic than any comparison between 

estimated projections from one fiscal year to the next.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 



Form A – Mental Health Budget Narrative 

 

1b) Children/Youth Inpatient 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

As with the adult service population, inpatient services for children and youth are technically a contracted 

services not provided directly by BRMH. The utilization of inpatient programs and services may be monitored 

by the mental health center, where Center utilization staff may work directly with inpatient personnel to 

provide initial or continued authorization of services as well as discharge planning and coordination.   

 

Inpatient services for children and youth are primarily provided through the McKay Dee Institute for 

Behavioral Medicine which serves children 6 years of age through 17 years of age and is in operation seven 

days a week, twenty-four hours a day, although other inpatient providers throughout the intermountain area 

may at times be utilized as necessary and appropriate given individual circumstances.   

 

Intermediate and longer-term inpatient hospitalization for children and youth will continue to be accomplished 

through utilization of the Utah State Hospital.  The Utah State Hospital, located in Provo, generally 

accommodates a maximum capacity of 72 pediatric admissions. Additionally, the mental health center is 

allocated 4 pediatric beds subsequent to the formula established under subsection (2) of 62A-15-612, which 

also provides for the allocation of beds based on the percentage of the state's population of persons under the 

age of 18 located within a mental health center’s catchment area. 

 

The Center has formalized its inpatient services policy for children and youth that upholds procedural 

consistency with Utah statute as currently written (Utah Code Annotated 62A-15-702 and 703 -Treatment and 

commitment of minors in the public mental health system and Residential and inpatient settings – 

Commitment proceeding). 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

At present, BRMH does not anticipate any increase or decrease in inpatient bed capacity (i.e., number of 

available inpatient beds) or bed day utilization for FY 2015.  

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes with respect to children and youth inpatient psychiatric services are 

planned or projected for FY 2015. 



 
Form A – Mental Health Budget Narrative 

 

1c) Adult Residential Care  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Adult residential services are provided directly by BRMH through the operation of a 12 bed facility located in 

Logan, Utah. This facility will ensure the continued availability in FY 2015 of transitional and longer-term 

support options for individuals who demonstrate a need for both structured and supportive living.  The facility 

is operated as a 24-hour supervised group home and will continue to provide Supportive Living as an adjunct 

to other services such as case management and rehabilitative skills development as applicable to the needs of 

clients in the facility who are in transition to less restrictive environments, meaning that residential service 

clients, depending on individual need, may receive other services in addition to supportive living, as they are 

in the process of transitioning from the 24-hour facility to either semi-independent or independent living in the 

community. 

 

Supportive living generally includes observation, monitoring, and structured daily living support which 

necessitates 24-hour staffing to ensure daily resident contact, observation of general behavior and performance 

of routine personal care and daily living tasks, as well as monitoring of symptomatology associated with the 

resident’s diagnosis and individualized treatment plan. 

 

Additionally, the residential program provides for a structured living environment which ensures the 

organization of household activities, tasks, and functions according to a specific daily schedule of functional 

living activities. Meals, medications, household chores, house meetings, visiting and other activities associated 

with the facility are accomplished through structure and direct supervision. The organization and routine of the 

household provides an emotionally stabilizing effect that tends to facilitate symptom stabilization.  

 

Currently, the Center is near completion of a new residential facility located on site of the Bear River House 

day program thereby creating a mental health campus effect.  Occupancy is anticipated in May 2015 and the 

new facility will include single occupancy bedrooms, improved bath and shower rooms, expanded kitchen and 

dining area, dedicated medication room, separate staff bathroom, and expanded common living areas not 

historically available in its previous facility. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Currently, no significant change is expected in residential service capacity for FY 2015.  

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes with respect to residential services are planned or projected for FY 

2015.  However, during the construction of the new residential transitional support facility, the Center utilized 

a portion of its Bear River House psychosocial rehabilitation facility for temporary group home 

accommodations.  In FY 2015 the Center may undertake consideration to study the feasibility and practicality 

of development of a small residential treatment component contained within the larger adult day facility in 

Logan.  



Form A – Mental Health Budget Narrative 

 

1d) Children/Youth Residential Care  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Residential services for children and youth are not provided directly by BRMH. When more secure and 

extended residential treatment is determined necessary, the mental health center will utilize residential 

treatment facilities available throughout the Wasatch front area.  In previous plan years the mental health 

center has occasionally placed children and youth in Primary Children’s Residential program as well as the 

Odyssey House program within the Salt Lake area.  

 

Although these specific programs have been utilized in previous years, with respect to FY 2015, Bear River 

Mental Health does not plan to limit its residential service continuum to select facilities but will endeavor to 

obtain services from any available and accredited residential treatment resource necessary in order to meet the 

clinical needs of children and youth within its catchment area and service priority.  

 

When determined to be clinically necessary, these intensive levels of intervention provided through residential 

treatment resources will be delivered to accomplish increased stability and foster the successful reintegration 

of children and youth with family and community.  Residential service utilization is difficult to predict as 

BRMH endeavors to serve and maintain children and youth in their home environment through intensive 

wrap-around services as preferable to out-of-home placement if at all possible.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant change in utilization or service delivery is expected for FY 2015. 

 

 

Describe any significant programmatic changes from the previous year. 

 

No programmatic changes are planned for FY 2015. 



Form A – Mental Health Budget Narrative 

 

 1e) Adult Outpatient Care  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

The continuum of outpatient services provided by directly by BRMH projected for FY 2015 will continue to 

include mental health assessments, psychological evaluations, psychiatric evaluations, individual, family and 

group psychotherapy, individual skills development, behavior management, as well as psycho-education and 

support groups.  Case management, group skills development (psychosocial rehabilitation), respite, and 

medication management, although incorporated within the mental health center’s context of outpatient 

services, are described separately in sections of the Area Plan to follow as they are identified by statute as 

separate from the outpatient service continuum.   

 

Services are generally provided in the outpatient clinic sites located in Logan, Brigham City, Tremonton, and 

Garden City, however, these services may be provided at other times and community locations as determined 

necessary and appropriate to the needs of mental health consumers.  Additionally, outpatient services are 

provided through face-to-face contact with the client, which may at times be delivered through the Center’s 

tele-health system.   

 

Additionally, BRMH has two subcontracted provider entities (i.e., Mt. Logan Clinic and Bear Lake 

Community Health Center), where outpatient therapy services are provided to a relatively small number of 

Medicaid eligible individuals.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Delivery of outpatient services is expected to remain consistent with the previous fiscal year with no 

anticipated substantive programmatic changes or true expansion of actual services.  Utilization of outpatient 

services may show some minimal increase relative to possible increases in Medicaid eligibility rates. 

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes with respect to the general continuum of adult outpatient services  are 

planned or projected for FY 2015. 



Form A – Mental Health Budget Narrative 

 

1f) Children/Youth Outpatient Care 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Direct outpatient services provided to children and youth, as with adult consumers, include mental health 

assessments, psychological evaluations, psychiatric evaluations, individual, family and group psychotherapy, 

individual and group skills development, behavior management, as well as psycho-education and support 

groups.   

 

As specified under Adult Outpatient Care, the array of outpatient services are generally provided in the clinic 

settings located in Brigham City, Tremonton, Logan and Garden City, however, these services may be 

provided at other times and community locations such as local schools and in-home venues as determined 

necessary and appropriate to the needs of mental health consumers.  

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Delivery of outpatient services, as with the adult population, is expected to remain consistent with the previous 

fiscal year with no anticipated substantive programmatic changes or true expansion of actual services.  

Utilization of outpatient services may show some increase consistent with the possibility of an increase in 

Medicaid eligibility rates, although as previously indicated, the predictions represented in the Center’s Area 

Plan Budget are merely rough or best-guess estimates based on historical patterns of population growth, and 

are not as such, statistically reliable.  

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes in outpatient services relative to children and youth are planned or 

projected for FY 2015. 



 
Form A – Mental Health Budget Narrative 

 

1g) Adult 24-Hour Crisis Care 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Mental health crisis management will continue to be provided primarily as a direct service and not under 

subcontract (with exception as described below), as necessary to assist clients who are experiencing immediate 

and/or debilitating or life threatening complications as a result of serious mental illness.  Through a variety of 

educational formats, all individual clients of the Center are provided with the information necessary in which 

to access the 24-hour crisis system.  In addition, crisis services for Medicaid clients are specifically covered 

under partnership agreements in which hospitals and other agencies are informed of the Center’s commitment 

in providing a first line response to the crisis needs of this population.   Furthermore, access to the Center’s 

crisis team is available to other individuals within the community, as well as public and social service entities 

including law enforcement.  Annually, the Center participates in direct training of law enforcement personnel 

working as CIT (Crisis Intervention Team) officers as part of a community-wide crisis intervention system.  

Both CIT officers as well as designated BRMH crisis staff are trained in mental health law policy and practice, 

including acute and extended inpatient resource utilization and community-based alternatives to 

hospitalization.  

 

Crisis services will continue to be available seven days a week, 24 hours per day and 365 days a year for FY 

2015.  During regular business hours, a selection of outpatient staffs in each clinic site will continue to rotate 

crisis coverage Monday through Friday.  For evenings, weekends, and holidays, clinicians who are certified as 

mental health officers for the State of Utah will fulfill the crisis coverage assignment, again on a rotating 

schedule.  Pagers and cellular phones will be utilized by crisis service staff to allow for quick communication 

and response.  Also, during routine office hours, crisis staff will maintain a flexible work schedule that ensures 

the possibility of an immediate response to any mental health emergency situation.  Assigned crisis staff will 

be capable of managing both child and adult mental health emergencies and, when necessary, will be trained 

in the process of making referrals to the Center’s inpatient resources as previously described.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

The Center will likely see some decrease in crisis coverage subsequent to a change in crisis services provided 

through the Logan Regional Hospital Emergency Department as explained below. 

 

 

Describe any significant programmatic changes from the previous year. 

 

In May of 2013 Logan Regional Hospital began providing hospital crisis coverage utilizing its own employed 

staff as is practiced in other Intermountain Health Care facilities throughout Utah.  Bear River Mental Health 

is available for consultation relative to Center clients, Medicaid individuals, or civil commitment cases as 

needed.  This change in crisis service delivery was initiated by Logan Regional Hospital administration during 

2013 inpatient rate negotiations, and is the preference of Intermountain Healthcare so as to achieve system 

congruity throughout the state. 



 
Form A – Mental Health Budget Narrative 

 

1h) Children/Youth 24-Hour Crisis Care  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Crisis services as described in the adult section above equally apply to children and youth.  As indicated 

previously, assigned crisis staff is trained and capable of managing both child and adult mental health 

emergencies.  However, the Center’s network of clinical providers with crisis experience and expertise is 

widespread throughout the community and particularly in each of the school districts in Box Elder and Cache 

Counties.  Mental health therapists, case managers and behavior managers work closely with school personnel 

to assist in the service delivery system to insure children receive needed services in in-vivo environments.  

 

Additionally, Center personnel are involved in children and youth crisis assessments, service referral, and 

disposition/placement consultation on an on-going basis with community partners such as the Local 

Interagency council, juvenile courts, and DCFS.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

As with other outpatient services, crisis and emergency management services for children and youth will also 

likely show relevant increases or decreases in delivery and utilization as area population demographics and 

Medicaid eligibility rates similarly increase or decrease. 

 

 

Describe any significant programmatic changes from the previous year.  
 

As with adult crisis services specified above, the Center’s 24-hour crisis or emergency response system is not 

expected to expand either geographically or programmatically in FY 2015. 



Form A – Mental Health Budget Narrative 

 

1i) Adult Psychotropic Medication Management  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Psychotropic medication and medication management are direct services provided to accomplish the 

assessment, prescription, monitoring, adjustment, delivery, coordination, administration, and supervision of 

psychopharmacological treatment.  For FY 2015, the mental health center will continue to offer a flexible 

medication clinic where clients may present without a scheduled appointment to see a medical team nurse for 

medication related problems or concerns.  

 

The mental health center’s medication prescription and management providers are approved by the 

Department of Occupational and Professional Licensing (DOPL).  Where possible and appropriate, the 

Center’s medical staff will work in consultation and coordination with primary care providers to better meet 

overall client medication treatment needs as well as attend to and promote client wellness through routine 

monitoring and measurement of client physiological statistics on every medication management appointment 

conducted at the Center’s outpatient clinics. 

 

The Center will continue to offer a variety of options for medication administration and monitoring, including 

daily and weekly medicine packaging, medication pickup and delivery, and direct observation of medication 

utilization as determined necessary and appropriate to the clinical needs of the client. Psychotropic medication 

management services will also remain available as needed for crisis services after hours. These services will 

be provided by a team of medical practitioners including a psychiatrist, and an advanced practice registered 

nurse.  Medication related services will be available to all mental health center clients, who are determined to 

be in need of psychopharmacological treatment.  

 

Where possible and appropriate, the Center’s medical staff will work in consultation and coordination with 

primary care providers to better meet overall client medication treatment needs as well as attend to and 

promote client wellness through routine monitoring and measurement of client physiological statistics on 

every medication management appointment conducted at the Center’s outpatient clinics. 

 

Additionally, direct access to medication management and prescription services provided by Center physicians 

and APRNs are available at Logan, Brigham City, and Tremonton outpatient clinic sites and may be accessed 

from other locations through the Center’s tele-health system. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Expected increases in med management service utilization are the same as described in the outpatient and 

other service sections represented previously; such changes generally follow changes in population statistics 

and Medicaid eligibility rates, which have demonstrated some slight measure of increase in the previous year. 

 

 

Describe any significant programmatic changes from the previous year.  
 

No significant programmatic changes relative to medication management are planned or anticipated for FY 

2015 in this service area. 

 



 
Form A – Mental Health Budget Narrative 

 

1j) Children/Youth Psychotropic Medication Management  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

As described in the adult section above, psychotropic medication and medication management services will be 

provided as well to the Center’s child/youth populations in order to accomplish a full range of 

psychopharmacological mental health treatment. These services are provided by a medication management 

team of professionals in consultation and coordination with each client’s personal treatment team. 

 

The Center’s medication management team includes Medical Assistants, Registered Nurses, Advance Practice 

Registered Nurses, and physicians.  Physician staffs include both a Psychiatrist and general practice physician.  

The Center’s Psychiatrist, although not board certified in child psychiatry, nevertheless provides prescriptive 

services for children and youth as well as adults. 

 

As with adult medication management services, where possible and appropriate, the Center’s medical staff 

will work in consultation and coordination with primary care providers to better meet overall client medication 

treatment needs as well as attend to and promote client wellness through routine monitoring and measurement 

of client physiological statistics on every medication management appointment conducted at the Center’s 

outpatient clinics. 

 

Additionally, direct access to medication management and prescription services provided by Center physicians 

and APRNs are available at Logan, Brigham City, and Tremonton outpatient clinic sites and may be accessed 

from other locations through the Center’s tele-health system. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Expected increases in med management service utilization are the same as described in the outpatient and 

other service sections represented previously; such changes generally follow changes in population statistics 

and Medicaid eligibility rates, which have demonstrated some slight measure of increase in the previous year. 

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes with respect to medication management services are planned or 

projected for FY 2015. 

 



 
Form A – Mental Health Budget Narrative 

 

1k) Adult Psychoeducation Services and Psychosocial Rehabilitation 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

The adult psychosocial programs both in Brigham City (Brigham City House) and Logan (Bear River House) 

will continue throughout FY 2015 as currently developed. These programs are patterned after the recovery 

model as the foundation rehabilitative perspective. The recovery model and approach to changing client 

attitudes, values, skills and/or roles, developing new life meaning and purpose, as well as regaining social 

function despite limitations of mental illness will continue to be the practical focus of this service.  

 

Adult psychosocial programs are organized into three recovery oriented program tracks (Foundation, 

Gateway, and Transitions) designed to address the issues of mental health recovery and functional living while 

taking into consideration functional diversity within the consumer population as described below:    

 

(1) The Foundation Track is designed to meet the needs of consumers with profound cognitive, social, and 

functional limitations.  This track focuses on functional survival and targets remedial social skills, 

daily living skills, and protective skills such as basic medication management and symptom 

maintenance necessary to promote community tenure and avoid institutionalization. 

 

(2) The Gateway Track is conceptualized as a gateway to wellness, and will continue to focus on an 

intermediate level of functional coping skills, functional living skills, and functional rehabilitative 

activities designed to enhance functional assertion.   

 

(3) The Transitions Track is designed for the advanced consumer and follows the Personal Development 

for Life and Work curriculum and is focused on the work of functional mastery.  

 

This program also utilizes the modalities of psychoeducation, support groups, and experiential rehabilitative 

activities in the process of preparing consumers for social, recreational, educational, and vocational 

community reintegration.  The psychoeducation modality in particular invests rehabilitative effort in the 

development and support of vocational adequacy and productive life skills necessary to restore mental health 

center clients to their best possible functioning level. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Expected increases in psychoeducation and psychosocial rehabilitation service utilization are the same as 

described in the outpatient and other service sections represented previously; such changes generally follow 

changes in population statistics and Medicaid eligibility rates, which have demonstrated some slight measure 

of increase in the previous year. 

 

 

Describe any significant programmatic changes from the previous year.  
 

No substantive programmatic changes are planned in this service area for FY 2015. 



 
Form A – Mental Health Budget Narrative 

 

1l) Children/Youth Psychoeducation Services and Psychosocial Rehabilitation 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Psychosocial rehabilitation for children and youth will continue as a direct service to be provided through a 

network of Skills Development Specialists. Children’s service staff will employ both individual and group 

formats for skills training and development that will address basic living, communication, and interpersonal 

competencies as related to the predominate family, school, and social environments of children and youth.  

 

In addition, the mental health center plans to continue the delivery of psychosocial rehabilitative services in 

FY 2015 for children and youth during the school session and in the interim through a summer psychosocial 

skills curriculum.  These services are provided in all outpatient service sites located in Brigham City, Logan, 

and Tremonton, as well as in school sites in all three service area counties. 

 

All psychosocial rehabilitative services are applied to reduce psychiatric symptomatology, decrease 

unnecessary psychiatric hospitalizations, decrease maladaptive behaviors, increase personal motivation, 

enhance self-esteem, and help clients achieve the highest level of functioning possible.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Increased utilization or service delivery in the areas of both psychoeducation and psychosocial rehabilitation is 

not currently anticipated, and no geographical program expansion is planned for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 



Form A – Mental Health Budget Narrative 

 

1m) Adult Case Management 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

For FY 2015, case management services will continue with the primary goal of assisting clients (adult, 

child/youth) and families to access additional community services and resources in an effort to help manage 

the functional complications of mental illness.  Primary case management activities will include assessment 

and documentation of the client’s need for resources and services; development of a written case management 

service plan; linking clients with needed services and resources; coordinating the actual delivery of services, 

monitoring quality, appropriateness and timeliness of the services delivered, as well as monitoring client 

progress and review and modification of the case management service plans and objectives as necessary.   

 

Additional activities will often involve finding and maintaining housing resources, obtaining medical or dental 

services, linking with the Department of Workforce Services or Social Security Administration relative to the 

acquisition of benefits and entitlements, advocating for educational opportunities, and/or coordinating and 

facilitating inpatient hospital discharge.   

 

Case management services will continue to be available throughout the Center’s catchment area although 

predominately delivered in Logan, Brigham City, Tremonton and neighboring communities, to those clients 

who would benefit from and require assistance in coordinating, monitoring, and linking to community services 

and resources.  These services are open to all mental health center clients based upon medical necessity as 

determined by a formal needs assessment.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Expected increases in case management service utilization are the same as described in the outpatient and 

other service sections represented previously; such changes generally follow changes in population statistics 

and Medicaid eligibility rates, which have demonstrated some slight measure of increase in the previous year. 

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes with respect to case management services are planned or projected for 

FY 2015. 



 
Form A – Mental Health Budget Narrative 

 

1n) Children/Youth Case Management  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Case management services in FY 2015 for children and youth will mirror those described above in most 

respects with the general exception of income and housing supports.  Primary case management activities, as 

with adult consumers, will include assessment and documentation of the client’s need for resources and 

services; development of a written case management service plan; linking clients with needed services and 

resources; coordinating the actual delivery of services, monitoring quality, appropriateness and timeliness of 

the services delivered, as well as monitoring client progress and review and modification of the case 

management service plans and objectives as necessary.   

 

Case management services will continue to be available to children and youth, as with adults, throughout the 

Center’s catchment area. These services are predominately delivered in the Logan, Brigham City, and 

Tremonton clinic sites as well as in neighboring communities, to those clients who would benefit from and 

require assistance in coordinating, monitoring, and linking to community services and resources.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Expected increases in case management service utilization are the same as described in the outpatient and 

other service sections represented previously; such changes generally follow changes in population statistics 

and Medicaid eligibility rates, which have demonstrated some slight measure of increase in the previous year. 

 

 

Describe any significant programmatic changes from the previous year. 

 

Programmatic aspects of case management as well as the scope and methods of service delivery will continue 

unchanged for FY 2015. 



 
Form A – Mental Health Budget Narrative 

 

1o) Adult Community Supports (In home, housing, respite services) 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

In-home supports such as skills development, behavior management, and personal services will continue to be 

provided directly by BRMH to seriously and persistently mentally ill (SPMI) adults by case management and 

skills development service providers.  Psychotherapy support services may be provided outside of the clinic 

either in home or in community settings such as local nursing homes, as determined necessary and appropriate 

to help eliminate barriers to service access.   

 

Additionally, the mental health Center has an established housing network consisting of several apartment 

complexes located in Logan (Gateway 6-plex apartments) and Brigham City (Snow Park Village and Box 

Elder Commons) that provide semi-independent housing supports for eligible consumers who have transitional 

living needs.   

 

Adult respite services are also available to families housing adult SPMI clients on a limited basis through the 

Center’s 24-hour residential facility, where the client can be placed on a short-term basis to allow the family a 

brief period of rest and regeneration. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No new transitional housing resources are expected to be acquired during FY 2015, although utilization and 

demand for such services may increase relative to increases in service population.  However, as referenced in 

the previous Adult Residential Care section, Bear River Mental health is near completion of a new 24-hour 

residential facility on site of the Bear River House (adult psychosocial rehabilitation facility) located at 88 

West 1000 North in Logan.   

 

Client occupancy is anticipated in May 2015 and the new facility will include single occupancy bedrooms, 

improved bath and shower rooms, expanded kitchen and dining area, dedicated medication room, separate 

staff bathroom, and expanded common living areas not historically available in its previous facility. 

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes with respect to community supports are planned or projected for FY 

2015. 



Form A – Mental Health Budget Narrative 

 

1p) Children/Youth Community Supports (In home, housing, respite services) 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

In-home supports such as skills development, behavior management services will continue to be provided to 

severely emotionally disturbed (SED) children by case managers and skills development specialists 

throughout the Center’s service in Box Elder, Cache and Rich Counties.  In addition, respite services will 

continue to be provided to children classified as seriously emotionally disturbed (SED).  This service will 

provide families with temporary relief from the stress of managing difficult children and adolescents by 

providing structured activities and supervision of the child or adolescent during the respite period.  Respite 

allows for children and families to have a planned break from one another which is often a vital key to 

maintaining children in their homes and communities.   

 

Families receiving respite services are also provided additional supportive services to assist them in coping 

with special needs youth. Child and adolescent programs and staff also provide a variety of community 

support and involvement through partnership arrangements with the Division of Child and Family Services, 

the Division of Youth Corrections, the Juvenile Justice System, local School Districts, and other local entities 

invested in the integration of mental health services with community support resources. 

 

Although personal services may be included within the community support category, typically these services 

involve assistance with instrumental activities of daily living (IADL), including marketing, maintenance of the 

living environment, income management, and other activities necessary to live independently in the 

community.  As such, these services are generally applicable to adult clients and therefore not provided per se 

to children and youth. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 



Form A – Mental Health Budget Narrative 

 

1q) Adult Peer Support Services 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Peer Support services were initiated in FY 2013 in Box Elder County and represent face-to-face services 

provided by a Peer Support Specialist for the primary purpose of assisting in the rehabilitation and recovery of 

adults with serious and persistent mental illness (SPMI).  Through coaching, mentoring, role modeling, and as 

appropriate, using the peer support specialist’s own recovery story and experience as a recovery tool, Center 

client’s may be assisted with the development and actualization of their own individual recovery goals. 

 

Center staff employed in other positions (i.e., Case Manager, Skills Development Specialist, etc.) may also 

provide adjunct peer support services within the scope of their job description if they also meet the 

qualifications of a Peer Support Specialist (i.e., in recovery for SPMI and completion of required training).  

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Bear River Mental Health, in Executive and Supervisory discussion, has determined to pursue the hiring of a 

Peer Support Specialist to serve the Cache County area.  It is anticipated that this position will likely provide 

for services at 10 hours per week.  The recruitment for a Peer Support Specialist will adhere to the Center’s 

standard recruitment process and include posted announcements on the Center’s external website, internal 

announcement box, as well as postings through local media outlets. 

 

A formal Peer Support job description has been developed, and pending the scheduling and organization of the 

next Peer Support certification training, Bear River Mental Health will likely move forward toward the hiring 

of a Cache County Peer Support Specialist position.  Currently, given the significance of the Center’s 

participation in the First District Mental Health Court program, and that program’s interest in the development 

of a mental health court mentoring system, serious consideration will be given with respect to the recruitment 

of a Forensic Peer Support Specialist who can effectively serve both general and mental health court consumer 

populations, thereby broadening the application and utilization of the peer support role. 

 

 

Describe any significant programmatic changes from the previous year. 

 

The introduction of a peer support services in the Cache County area as described above represents a 

programmatic change anticipated for FY 2015.   
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1r) Children/Youth Peer Support Services 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

As indicated above, Peer Support is a face-to-face service provided by a Peer Support Specialist for the 

primary purpose of assisting in the rehabilitation and recovery of individuals with serious mental illness.  With 

respect to children and youth, peer support services are provided to their respective parents/legal guardians as 

appropriate to the child’s age and clinical need. Through coaching, mentoring, role modeling, and as 

appropriate, using the peer support specialist’s own recovery story and experience as a recovery tool, the 

parent or legal guardian of children and youth  may be assisted with the development and actualization of their 

child’s own individual recovery goals. 

 

As Family Resource Facilitators generally have first-hand experience living with a child or loved one who has 

emotional, behavioral, or mental health challenges and are trained in the Utah Family Coalition Policy 

Training curriculum and as Peer Support Specialists, Family Resource Facilitators may at times provide peer–

to-peer support in the course of their Center-related responsibilities. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Currently BRMH is finalizing its formal policy regarding the Peer Support Specialist position in anticipation 

of the initiation of recruitment efforts within the adult consumer population.  It is the Center’s position that 

appropriate care must be exercised through development of policy and procedure in order to minimize 

potential boundary difficulties in the employment of mental health consumers, where the mental health center 

assumes the dual role of both provider and employer of the client.  As indicated in the above section on Adult 

Peer Support Services, for FY 2015 Bear River Mental Health has determined to seriously consider the pursuit 

of a Peer Support Specialist to serve the Cache County area.  It is anticipated that this position will likely 

provide for peer support services at 10 hours per week and would be available to both adult clients and the 

parent/legal guardian of clients who are under the age of majority. 

 

 

Describe any significant programmatic changes from the previous year. 

 

The inclusion of peer support services in Cache County represents a programmatic change for Bear River 

Mental Health in FY 2015.    



Form A – Mental Health Budget Narrative 

 

1s) Adult Consultation & Education Services 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Bear River Mental Health will maintain its commitment to community partnership and collaboration in FY 

2015 and intends to further its efforts to reach out and embrace community stakeholders. The mental health 

center currently has employed a number of personnel who also maintain clinical practice relationships with the 

Cache County Jail, the Center for Persons with Disabilities, and the local health department for example, 

which serves to solidify the Center’s alliance and interdependent partnerships with allied agencies.   

 

Additional staff continue to participate as mental health system consultants in a number of community forums 

and activities such as local nursing home advisory, marriage and family therapy advisory, Juvenile Justice 

Center, as well as participation with a number of community agencies which focus on adult protective and 

safety issues such as Aging and Adult Services, as well as the Cache County Health Council.   

 

Bear River Mental Health also plans to continue its participation with the local Community Abuse Prevention 

Services Agency (CAPSA) administration in partnership efforts focusing on education, training, and 

consultation needs relative to CAPSA employees and services.  Presently, Center administrative and clinical 

staffs also continue to meet with the Northern Utah’s Choices Out of Violence coalition (NUCOV) on a 

weekly basis as this collaborative project proceeds. 

 

The Center's consultation services are directed primarily toward agency and other community partners and 

organizations who participate as community stakeholders. In addition, the mental health center provides 

frequent consultation and education with families and individuals concerning involuntary mental health 

procedures, as well as general information about mental health related issues provided to local community and 

religious groups. 

 

Additionally BRMH staff sits on the local health department board as well as the board of the Cache Valley 

Community Health Clinic (free clinic, not the local FQHC), and participates as an active member of the Cache 

Valley Homeless Council which meets regularly under the auspices of Bear River Association of 

Governments in order to address the issues, needs, and resources relative to problems of homeless in Cache 

County. 

 

Finally, Bear River Mental Health will continue its participation on the planning and steering committees of 

the First District Mental Health Court, First District Drug Court, and Friends of Mental Health Court 

organizations involved in mental health systems programming, funding, and community liaison activities.  

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 
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1t) Children/Youth Consultation & Education Services 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

With respect to children and youth, Bear River Mental Health has established valued relationships with other 

community and state agencies in its tri-county area and makes every effort to be a contributing member to the 

community.  The Center’s children’s services team consistently links and coordinates with schools, social 

agencies, and State entities in Box Elder, Cache, and Rich counties and has placed service staff on location in 

local school systems, and in the Division of Child and Family Services facilities.  

 

Also, children’s services staff meet on a monthly basis with Local Interagency Councils in both Brigham City 

and Logan to coordinate and discuss service systems issues, enhance collaborative relationships, conduct 

interagency problem-solving, provide case consultation, and plan for Department of Human Services (DHS) 

custody dispositions. 

 

Additional agency and community consultation and education relative to children and youth also occurs at the 

administrative level by assignment through the Center’s executive and supervisory structure.  

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 
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1u) Services to Incarcerated Persons  
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

For FY 2015, Bear River Mental Health will continue to provide services within the local county jails.  

Currently, mental health professionals are assigned to both the Box Elder and Cache County jails where they 

offer at least two hours of clinical service time each week apart from any crisis service contacts or emergency 

interventions.  Clinical services relative to Rich County jail inmates is provided upon request of correctional 

staff. Clinical services provided within the correctional facilities may include mental health assessment, crisis 

assessment and intervention, psychotherapy, behavior management, and medication consultation generally.   

 

The Center’s forensic mental health services are provided to incarcerated county residents. Each week the 

correctional staff at both Box Elder and Cache County jails provides a list of inmates who are requesting to see 

a mental health professional. In addition, staff of each county jail may specifically request that a mental health 

professional meet with a particular inmate for assessment of mental health problems and risk of harm 

subsequent to observations of correctional officers. 

 

BRMH staff is also actively engaged in conducting mental health court eligibility assessments in the Cache 

County Jail on a routine basis.  Additionally, many Cache County inmates are diverted each year from the 

correctional setting through the interception efforts accomplished through the First District Mental Health 

Court program to which BRMH staff participate as mental health court committee members and liaisons 

between the mental health authority and the court.    

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 
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1v) Adult Outplacement 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

As in previous years, BRMH has identified the barrier of supportive housing as a critical factor that potentially 

threatens the timely transition of the state hospital or acute hospital patient into less restrictive living 

environments.  To manage this threat, the Center has endeavored to maintain its 24-hour residential facility to 

in part serve as both an inpatient pre-admission as well as a transitional discharge facility for adult SPMI 

clients referred from both acute inpatient settings as well as the Utah State Hospital.   

 

In support of this transitional resource, the Center has, and does, utilize outplacement funds to cover the 

facility’s room and board costs for state hospital clients during their initial and/or subsequent trial leave 

periods prior to state hospital discharge as well as for the month following their formal institutional release.  In 

this way the client is provided an adequate safety net and shelter resource, including meals, laundry, controlled 

medication delivery, and functional support while efforts are initiated to acquire appropriate benefits and 

entitlements that will enable the client to progress toward functional independence and the establishment of 

community tenure.   

 

However, despite the general utilization of outplacement funding relative to the situation above, the Center 

recognizes that other barriers may at times exist that could also hinder the timely discharge of state hospital 

patients, and is equally committed to the application of these funds to effectively manage such barriers as they 

may be identified on a case-by-case basis. 

 

Additionally, since the distribution of outplacement funding via formula, overall the Center has encountered 

minimal difficulty in our ability to timely transition appropriate state hospital clients back into the community 

once they have been placed on the state hospital discharge list. 

 

Currently, outplacement funds identified on the  formula allocation sheet in the Area Plan are inclusive of a 

larger aggregate of funds relative to various funding subsets (e.g., IMD funding), and are utilized according to 

identified need.  The Center’s funding posture with respect to outplacement support is one of fiscal flexibility, 

whereby funds needed to resolve barriers to State Hospital discharge are available and applied as necessary in 

any given case.  Under such a need-based system of utilization management, expenses relative to 

outplacement will subsequently vary from year to year depending on the individual circumstances in specific 

cases as well as the Center’s system capability in particular instances. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

Programmatic changes relative to outplacement resources are not expected to significantly change for FY 

2015. 

 



 
Form A – Mental Health Budget Narrative 

 

1w) Children/Youth Outplacement 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

Outplacement funds have predominately been utilized to subsidize family contact and support of children and 

youth through reimbursement of transportation costs to and from the Utah State Hospital.  This has facilitated 

the increased frequency of family involvement necessary to provide for the appropriate transition of children 

and youth back into community-based care.   

 

Additionally, outplacement resources for children and youth may at times be used to fund transitional 

placements where state hospital pre-discharge clients live with a professional parent family and are engaged in 

a higher level of care and support in a structured home.  This, in combination with periodic home visits with 

their family of origin to practice “in vivo” the skills learned in the professional home and in the hospital prior 

to formal discharge, are further benefits of the outplacement funding program.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

Programmatic changes relative to outplacement resources for children and youth are not expected to 

significantly change for FY 2015. 
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1x) Unfunded Adult Clients 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

In addition to the unfunded 2.7 school project described relative to children and youth in the narrative section 

below, the mental health center has identified additional domains for indigent/uninsured funding support for 

the following populations: 

 

• Eligible individuals in local correctional settings who are intercepted and diverted from incarceration 

through the First District Mental Health Court program.   

 

• Individuals currently under a court order of involuntary commitment to the custody of the local mental 

health authority for treatment. Without exception, such individuals are eligible for all medically 

necessary mental health services regardless of funding. 

   

• 24 hour on-call emergency (crisis) services to area residents upon request irrespective of funding will 

continue to be provided. 

 

• Services in county jails as statutorily mandated will continue as currently delivered.  These services 

typically involve brief crisis/risk assessments and brief diagnostic assessments for population 

management and are provided irrespective of funding.  

  

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 



 
Form A – Mental Health Budget Narrative 

 

1y) Unfunded Children/Youth Clients 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

The integrated mental health delivery system for uninsured and underinsured individuals within the Box Elder 

County, Cache County, Rich County, and Logan school districts initiated in FY 2008 will continue in FY 2015 

as previously implemented. This project currently utilizes two full time clinical FTEs at a minimum Masters 

level and is funded through a State appropriation of $170,000.00. Clinicians involved with this project work in 

collaboration with school administrations and counselors and schedule available clinical time on-site with 

schools in each of the above referenced districts. This approach is viewed as both an access and delivery point 

for children and youth as well as parents/families of the students engaged in the on-site mental health services. 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

No significant increase or decrease in this service area is expected for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 
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1z) Other Non-mandated Services 
Describe the activities you propose to undertake and identify where services are provided.  For each 

service, identify whether you will provide services directly or through a contracted provider. 

 

As referenced previously, the mental health center currently is participating with the Bear River Health 

Department subsequent to grant funding received by the health department relative to the development of a 

community-wide suicide prevention system.   

 

Additionally, Bear River Mental Health provides direct clinical supervision services to Utah State University 

social work interns currently providing social skills training within the Box Elder County school district. 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Although participation in the above activities increases supervisory staff time and effort, such time is not 

budgeted separately and any increase is not considered significant for FY 2015.   

 

 

Describe any significant programmatic changes from the previous year. 

 

No significant programmatic changes are planned for FY 2015. 



 
Form A – Mental Health Budget Narrative 

 

2. Client Employment 
Increasing evidence exists to support the claim that meaningful employment is an essential part of 

the recovery process and is a key factor in supporting mental wellness. According to the 

SAMHSA, 70% of mental health consumers report that they want to work. The Center for 

Reintegration reports that employment provides five factors that promote mental well-being.  

They are: 

• Time structure  

• Social contact and affiliation  

• Collective effort and purpose  

• Social and personal identity  

• Regular activity  

 

In the following spaces, please describe your efforts to increase client employment in the 

following areas: 

• Competitive employment in the community 

 

The Center's adult psychosocial program "Transitions Track" is devoted to the issues of community re-

integration and focuses on skills development relative to areas of life and work directly applicable to 

employment settings and employer - employee relationship skills.  This program track helps consumers 

prepare for integration into the competitive workforce.  Center case management staffs assist consumers to 

access workforce services, vocational rehabilitation, and other employment oriented resources to help 

facilitate opportunities for competitive employment as well.  This rehabilitative service focusing on functional 

mastery and transition into community-based employment will continue without substantive programmatic 

change throughout FY 2015. 

 

Additionally, the local mental health court program incorporates practical expectations of participation which 

include the area of productive activity.  Mental health court participants, in each phase of the program, must 

engage in some form of work related activity, which may include volunteer work, sheltered employment, 

supported employment, supportive employment, or gainful employment.  The expectation of productive 

activity is scalable to the functional level of the participant, however, where possible, competitive community 

employments are encouraged as a key factor in the process of mental health recovery and a hedge against 

criminal recidivism.   

 

• Collaborative efforts involving other community partners 

 

As previously indicated, the Center’s administrative staff continues its collaborative partnerships with 

CAPSA, Utah State University’s Center for Persons with Disabilities (CPD), Options for Independence, and 

Family Institute of Northern Utah.  This collaborative effort is designed to focus on the needs of survivors of 

domestic violence with mental health impairments as well as the problem of sexual assault of women with 

mental health and intellectual disabilities.  Recently, Bear River Mental Health has expanded its partnerships 

to include participation with the Northern Box Elder County Suicide Prevention Coalition.  Additionally, 

extensive collaboration with criminal justice partners (e.g., district court, county attorney, defense attorney) 

continues relative to the Center’s involvement with local mental health and drug courts and civil commitment 

procedures.  The mental health center will also continue its efforts to strengthen its support and partnership 

with the Utah Alliance for the Mentally Ill in FY 2015 by continuing its co-location of UAMI in its Logan 

outpatient clinic as well as the location of NAMI offices in its Brigham City day program facility. From the 

standpoint of an inclusive perspective, Bear River Mental Health conceptualizes the Center as a resource 

facility which can accommodate community associates who have an allied relationship with the public mental 

health system.  



 

• Employment of consumers as staff  

 

Currently, the Center employs two consumers in its Bear River House adult day program. Additionally, 

several consumers are placed as classroom aids in Box Elder County schools as a result of the close working 

relationship between the mental health center and the Box Elder County School District.  An additional 

consumer peer specialist position is currently being considered for service in Cache County to begin in FY 

2015.  As previously stated, consideration of a Forensic Peer Support Specialist who could function in support 

of both justice-involved and general mental health populations may assume priority as the Center moves 

forward in FY 2015 to fill this consumer support need  

 

 

• Peer Specialists/Family Resource Facilitators 

 

For FY 2015 the Center will maintain its subcontract with Allies with Families for a Family Resource 

Facilitator (FRF) consistent with the recommendation and support of DSAMH. This individual will continue 

to provide advocacy and partnership services for families of mentally ill children and youth in accessing 

family resource needs and linking with agencies or other community supports to fulfill identified needs. The 

family resource facilitator position is continued at 19 hours per week in Box Elder County and the facilitator is 

trained to understand family concerns, systems of care, confidentiality, and family resource delivery.  

 

Individual and group peer support services are currently provided in Box Elder County, and as previously 

indicated, these services will likely expand to Cache County in FY 2015. 

 

 

• Supported Employment to fidelity 

 

Supported employment as a comprehensive approach to vocational rehabilitation involving employment 

specialists, employment assessments, job training, job coaching, and ongoing support to maintain 

employment, is in part, a function of vocational rehabilitation services under Title I of The Rehabilitation Act 

Amendments of 1973 (P.L. 99-506).   

 

The mental health center currently does not employ an employment specialist as part of the mental health 

treatment team, however, the Center does provide medical and mental health service components as a system 

of integrated treatment services that provide clinical support relative to consumer employment.  Subsequently, 

fidelity ratings relative to employment specialists, vocational assessments, job coaching, etc., are not currently 

applicable. 
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3. Quality and Access Improvements 
Identify process improvement activities including implementation and training of:  

• Evidence Based Practices 
 

Bear River Mental Health supports and periodically sponsors clinical staff training on evidenced based 

therapeutic approaches to mental health treatment.   

 

 

• Outcome Based Practices 

 

BRMH periodically provides training to its provider staff relative to the OQ and YOQ outcome-based 

instruments. The continuation of such efforts to incorporate evidence and outcome based practice into the 

Center’s service philosophy and delivery are planned for FY 2015. 

 

 

• Increased service capacity 

 

Funding for children’s mental health early intervention has resulted in the expansion of service to school-based 

populations specifically in 14 schools within Box Elder and Cache county school districts within the Center’s 

geographical service area.  

 

 

• Increased access 

 

Through the development of specific unfunded service priorities (e.g., mental health court, civil commitment, 

crisis, grant funded populations, etc.) Bear River Mental Health has effectively expanded service access to 

additional recipients beyond the Medicaid population. 

 

 

• Efforts to respond to community input/need 

 

Established community partnerships and coalitions as described in the foregoing plan represent direct efforts 

to keep abreast of community input relative to mental health service needs and develop appropriate response 

options.  

 

 

• Coalition development  

 

As specified in previous sections, BRMH is actively involved in a variety of ways, and with a variety of 

community entities, in development of several interdependent and collaborative partnerships.  These 

associations with entities such as the local Health Department, NAMI, First District Court, CAPSA, Utah State 

University, Cache Valley Homeless Council, Cache Valley Community Health Clinic and others, are planned 

to continue through FY 2015.     

 

 

• Other 
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4. Integrated Care 
How do you integrate Mental Health and Substance Abuse services in your Local Authority area?  Do 

you provide co-occurring treatment, how? 

 

Mental health and substance abuse treatment services are provided by separate entities within the geographical 

area of the District 1 Local Mental Health Authority.  Currently there is no comprehensive system of 

integration between mental health and substances abuse services.  However, the completion of the new 

Tremonton facility, co-locating mental health, physical health, and substance abuse services, is the first shared 

endeavor in the integration of health care services in the tri-county area, with the exception of existing FQHC 

facilities.  The potential for further integration is enhanced by the collaborative relationships currently 

established through both drug and mental health courts, where mental health and substance abuse providers 

work together to address the service needs of justice involved individuals.    

 

 

Describe your efforts to prepare for implementation of the health insurance exchanges, parity and other 

aspects of Health Care Reform. 

 

The impact of health care reform relative to the public mental health system at this point in time is difficult to 

predict and until there is some administrative decision as to the scope and nature of Medicaid expansion, Bear 

River Mental Health is limited in any course of preparatory action.  Insurance exchanges may prove an 

important resource depending on the viability of continued employer offered health care coverage, which, 

given the consistent rise in insurance premiums and overall cost to provider organizations, appears 

increasingly at risk.  Bear River Mental Health exercises great effort in consultation with an insurance 

brokerage firm to obtain and sustain the most affordable health care coverage possible.  However, despite 

consistent efforts to consistently educate its workforce as to the benefits of proactive consumerism, the 

variability in health status and health care claims is ultimately beyond the organization’s control.  As a result, 

the future landscape of the health care system as it pertains to the mental health center may prove to be a 

difficult terrain.  

 

Describe how the optional Medicaid Expansion will impact your ability to deliver services. 

 

At present it is uncertain as to whether Utah will choose to adopt Medicaid expansion.  If adopted, the 

applicable expansion of eligibility criteria to 133% of poverty would most certainly concomitantly expand the 

number of Enrollees who would likely be requesting mental health services.  It also may mean that a number 

of unfunded individuals currently being served under a priority population may acquire Medicaid eligibility 

and this may subsequently reduce the number of clients in the unfunded category.  How this may impact 

service capacity is currently unknown.   

 

Also unknown is whether such an eligibility expansion would mean an expansion of traditional Medicaid and 

a full service package, or whether those qualifying under the expansion criteria would receive a limited benefit 

package similar to non-traditional Medicaid enrollees.  If there were to be a significant projection of Medicaid 

enrollees requiring mental health services, Bear River Mental Health would consider whether increased 

capacity could be managed through increasing provider caseloads or whether additional recruitment of 

provider staff would be needed.  



 

Integrated Care Cont. 
Describe your involvement (if any) in an integrated (physical, behavioral) care initiative. 

 

Beyond the integration described below relative to the Tremonton facility and partnership with the Bear River 

Health Department and Community Health Centers of Utah (FQHC) to co-locate mental health, substance 

abuse and physical health care services, Bear River Mental Health is not engaged in any other formal 

integrated care initiative at present. 

 

 

 

Describe partnerships with primary care organizations or Federally Qualified Health Centers. 

 

The planning, development, construction, and completion of the mental health center’s Tremonton facility, 

which co-locates mental health, physical health, and substance abuse services, was an interdependent 

partnership between Bear River Mental Health and the local health department.  Also, an existing FQHC 

organization was approached and engaged in the planning process in order to include a broader health care 

component and subsequently the facility was constructed with supplementary capacity for physical health care 

services.  Additionally, Bear River Mental Health maintains a contracted relationship with the Bear Lake and 

Cache Valley Community Health Centers, an existing FQHC organization located both in Rich and Cache 

counties.  These health centers serve as a referral source for unfunded county residents in need of physical and 

mental health services and also provide some subcontracted mental health services for Medicaid enrollees. 

 

 

 

Describe your efforts to ensure that clients have their physical, mental and substance use disorder 

treatment needs met. 

 

Over the preceding two years Bear River Mental Health has revised its brief substance abuse assessment 

component of the mental health evaluation tool to reflect a more critical item inventory designed to assist 

clinicians in identifying substance abuse issues needing further assessment and/or referral to the Bear River 

Drug and Alcohol treatment entity.   

 

It is anticipated that in FY 2015, the Center will further design and implement a formal substance abuse 

referral system that may consider the placement of a substance abuse service provider on a part time basis 

within the Center’s Cache and Box Elder outpatient clinics for ease of referral for further substance abuse 

assessment. 

 

With respect to the physical health care needs of Center clients, coordination between mental health and 

physical health care predominately functions relative to case management services.  Case managers are 

consistently involved with client health care referrals as well as linking, monitoring, and coordination of health 

care services with local providers. 
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5a) Children/Youth Mental Health Early Intervention  
Describe the Family Resource Facilitation with Wraparound activities you propose to undertake and 

identify where services are provided.  Describe how you intend to partner with other Department of 

Human Services child serving agencies. For each service, identify whether you will provide services 

directly or through a contracted provider. 

 
The Center’s early intervention program, consistent with its assurance to abide by the Mental Health Early 

Intervention Resource Facilitation and Wrap-around agreement, is designed as a school-based mental health 

delivery system which expands services into 14 schools between Box Elder and Cache County utilizing two 

mental health therapists and two case management staff. 

 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

Early intervention, comprising generally case management and psychotherapy, are aspects of outpatient 

services described previously.  Although increases or decreases in this service area may be generally reflected 

in their respective category descriptions in previous sections of the Area Plan, which are typically dependent 

on population growth and Medicaid eligibility rate increases, in this instance, the Center anticipates early 

intervention services within this category to remain essentially the same as the previous year, without increase 

or decrease relative to schools involved, staff assigned, or numbers served. 

 

 

 

Describe any significant programmatic changes from the previous year. 

 

The early intervention service does not represent a programmatic change from the previous year, but an 

expansion of existing school-based services. 

 

 

 

Do you agree to abide by the Mental Health Early Intervention Family Resource Facilitation and 

Wraparound Agreement? 

 

As indicated above, Bear River Mental Health is supportive and committed to this agreement.  
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5b) Children/Youth Mental Health Early Intervention  
Describe the Mobile Crisis Team activities you propose to undertake and identify where services are 

provided.  Please note the hours of operation. For each service, identify whether you will provide 

services directly or through a contracted provider. 

 

 

Currently, Bear River Mental Health has not developed or implemented a formal mobile crisis team service 

and is not considering the inclusion of this modality for FY 2015.    

 

 

 

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

 

 

N/A 

 

 

 

 

Describe any significant programmatic changes from the previous year. 

 

 

 

N/A 

 

 

 

 

Describe outcomes that you will gather and report on. 

 

 

N/A 
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5c) Children/Youth Mental Health Early Intervention  
Describe the School-Based Mental Health activities you propose to undertake and how you intend to 

support family involvement in treatment. For each service, identify whether you will provide services 

directly or through a contracted provider. 

 

BRMH works with 4 school districts to provide in school services to at risk students in elementary and 

secondary schools. Parents are invited to team with school and agency personnel to help students who are 

struggling with a variety of social and emotional problems that impact their educational success, promote their 

overall mental health, and prevent students from needing out of home treatment.  

 

Individual therapy and family therapy are offered during the school day, at homes, or in the office 

environment by a therapist and/or case manager. A mental health assessment with a follow up treatment plan 

is developed in conjunction with children and family members. 

 

Each child that becomes a client as a result of activities in the school will receive regular contact with the 

clinician and/or the case manager assigned to the case.  Where needed, outreach services extend to the home 

or other places in the community.  Each child will be assessed and receive the medically necessary services 

indicated based on the severity of their situation.  Specific activities include individual therapy, meds (only 

provided in office), case management, psychosocial rehabilitation. BRMH will be the sole provider of 

services.   

 

 

Include expected increases or decreases from the previous year and explain any variance. 

 

It is difficult to anticipate how many children will be referred in for services each year.  Variables include 

school personnel “buy off”, parental permission and involvement, length and severity of issues, Center 

limitations due to funding.  However, at present no significant increase or decrease is expected for FY 2015 in 

this area. 

 

 

Describe any significant programmatic changes from the previous year.  (Please e-mail DSAMH a list of 

your current school locations if there have been changes from last year). 

 

No significant programmatic changes with respect to early intervention services are projected or anticipated 

for FY 2015. 

 

 

Describe outcomes that you will gather and report on. 

 

See outcome report generated for the Early Intervention Grant.  Generally outcome questionnaires reflect self-

report and parental report of progress each client is making.  Also school-based data includes: Grade point 

average, office disciplinary referrals, on target for graduation, suspensions, truancy, absenteeism, tardiness, 

etc.  This information should demonstrate a positive correlation reflecting improved behavior, lessened 

emotional distress, and successful school achievement.   

 

 



 
Form A – Mental Health Budget Narrative 

 

6. Suicide Prevention, Intervention and Postvention  
Describe the current services in place in suicide prevention, intervention and postvention. 

 

Two suicide prevention coalitions exist within Box Elder county with the goal of raising awareness in the 

community and working toward community prevention solutions. A coalition at the northern part of the 

county has focused on a “town hall meeting” where community members could learn about the problems of 

suicide in the community.  

 

Additionally, this coalition has sponsored a remembrance walk, a monthly meeting, and is working on a media 

campaign featuring local families affected by suicide.  A coalition at the southern end of the county involves a 

grant that has been renewed for a second year. The grant provided training in suicide prevention via Question 

Persuade Refer, an evidenced based practice. This coalition has focused on bringing this training to 12 

community groups during the year.  

 

 

 

Describe your plan to conduct a suicide prevention behavioral healthcare assessment including a 

comprehensive evaluation of related policies and practices as described in Division Directives. 

 

The agency plans to focus staff training in FY 2015 on suicide prevention utilizing appropriate and specific 

risk assessment instruments as well as develop relevant policy and procedure to address preventative strategies 

as well as pre and post- interventions measures particular to the issue of suicide. 

 

 

 

 

Describe your collaboration with emergency services to coordinate follow up care after emergency room 

visits for suicide related events; both general collaboration efforts as well as specific efforts for your 

clients. 

 

Crisis staffs coordinate with local emergency services and assist in post treatment follow-up and care. The 

Center endeavors to offer and schedule follow-up appointments within 1 to 7 days of emergency room and/or 

inpatient treatment.  
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By: ________________________________________________   

Name: M. Lynn Lemon  

Title: Cache County Executive 

Date: ____________________        

 

 

 

By: ________________________________________________   

Name: William Cox 

 Title: Rich County Commissioner        

Date: ______________________ 

 

 

 

 



  

M. LYNN LEMON COUNTY COUNCIL 

COUNTY EXECUTIVE / SURVEYOR VAL K. POTTER, CHAIRMAN 
 KATHY ROBISON, VICE CHAIR 

199 NORTH MAIN CRAIG “W” BUTTARS 

LOGAN, UTAH 84321 GREG MERRILL 

TEL:  435-755-1850 JON WHITE 

FAX:  435-755-1981 CORY YEATES 

 GORDON A. ZILLES 

 

 

 

 

PROCLAMATION  

 

In Support of Local First Utah’s Independents Week  
 

Whereas, Independents Week provides a time to celebrate the independence of the members of the 

community of Cache County and the entrepreneurial spirit represented by our core of local 

independent businesses; and 

 

Whereas, the individual decisions every community member makes today affect the future of Cache 

County; and 

 

Whereas, Cache County’s local independent businesses help preserve the uniqueness of the 

community and give us a sense of place; and 

 

Whereas, Cache County’s core of independently-owned businesses give back to this community in 

goods, services, time and talent; and 

 

Whereas, the health of Cache County’s economy depends on our support of businesses owned by our 

friends and neighbors; and 

 

Whereas, Cache County’s independent business owners and employees enrich community members’ 

shopping experiences with their knowledge & passion; 

 

Therefore, as we celebrate Independents Week 2014, we acknowledge that the ability to choose the 

direction of Cache County lies within each of us. 

 

NOW, THEREFORE, we, the Cache County Council do hereby proclaim the week of June 30-July 6, 

2014, as: "Independents Week" and salute our community members and locally owned independent 

businesses who are integral to the unique flavor of Cache County and honor their efforts to make 

Cache County the place we want to live and work.   

IN WITNESS WHEREOF, we hereunto set our hands and cause the seal of Cache County to be 

affixed this 10th day of June, 2014. 

 

 

 

______________________________  _______________________________ 

Jill N. Zollinger  Val K. Potter 

Cache County Clerk  Cache County Council Chairman 



Resolution: 2014‐13

Hearing: June 10, 2014 6:00 PM

Department Account Title Adjustment

GENERAL FUND Adopted Budget: $23,155,196 Proposed Budget: $23,332,681

Revenues

CONTRIB./TRANSFERS 100‐38‐10260 TRANSFER FROM RESTAURANT TAX Cach Arena improvements and repairs 63,500          

CONTRIB./TRANSFERS 100‐38‐10260 TRANSFER FROM RESTAURANT TAX Outdoor Arena improvements 40,000          

CONTRIB./TRANSFERS 100‐38‐10260 TRANSFER FROM RESTAURANT TAX Promoting County Fair 12,000          

CONTRIB./TRANSFERS 100‐38‐90000 APPROPRIATED SURPLUS Section Corner Project 58,985          

CONTRIB./TRANSFERS 100‐38‐90000 APPROPRIATED SURPLUS Additional funding for internal audits 3,000            

Total Revenue Adjustment: 177,485        

Expenditures

COUNCIL 100‐4112‐310 PROFESSIONAL & TECHNICAL Internal audit program 15,000          

FAIRGROUNDS 100‐4511‐720 BUILDINGS Cach Arena improvements and repairs 63,500          

FAIRGROUNDS 100‐4511‐720 BUILDINGS Outdoor Arena improvements 40,000          

TRANSFERS OUT 100‐4810‐250 TRANSFER OU T TO MSF Section Corner Project 58,985          

Total Expenditure Adjustment: 177,485        

MUNICIPAL SERVICES FUND Adopted Budget: $4,200,790 Proposed Budget: $4,365,328

Revenues

MISCELLANEOUS 200‐36‐90000 SUNDRY REVENUE Scrap Sales 10,000          

CONTRIB./TRANSFERS 200‐38‐10100 TRANSFER IN ‐ GENERAL FUND Section Corner Project 58,985          

CONTRIB./TRANSFERS 200‐38‐76000 TRANSFER FROM RAPZ TAX County RAPZ population allocation 10,553          

CONTRIB./TRANSFERS 200‐38‐92000 APPROPRIATED SURPLUS‐MSF Storm Water compliance 85,000          

Total Revenue Adjustment: 164,538        

Expenditures

ZONING 200‐4180‐324 PROF & TECH ‐ SECTION CORNERS Section Corner Project 58,985          

CLASS ‐ B ROADS 200‐4415‐250 EQUIPMENT SUPPLIES & MAINT Reallocate funds 190,000        

CLASS ‐ B ROADS 200‐4415‐251 NON‐CAPITALIZED EQUIPMENT Equipment lease; misc replacements 10,000          

CLASS ‐ B ROADS 200‐4415‐252 EQUIPMENT PARTS & SUPPLIES Reallocate funds (200,000)       

CLASS ‐ B ROADS 200‐4415‐740 CAPITALIZED EQUIPMENT Equipment replacement 10,000          

STORM WATER MGMT 200‐4475‐110 SALARY & WAGES New employee 19,000          

STORM WATER MGMT 200‐4475‐130 EMPLOYEE BENEFITS New employee 12,000          

STORM WATER MGMT 200‐4475‐310 PROFESSIONAL & TECHNICAL Storm Water compliance 54,000          

PARKS & TRAILS 200‐4780‐730 IMPROVEMENTS County RAPZ population allocation 10,553          

Total Expenditure Adjustment: 164,538        

VISITORS BUREAU FUND Adopted Budget: $577,185 Proposed Budget: $677,185

Revenues

CONTRIB./TRANSFERS 230‐38‐76000 TRANSFER FROM RESTAURANT TAX Visitors Bureau Marketing Campaign 100,000        

Total Revenue Adjustment: 100,000        

Expenditures

PARKS & TRAILS 230‐4780‐490 ADVERTISING & PROMOTIONS Visitors Bureau Marketing Campaign 100,000        

Description

BUDGET OPENING



Resolution: 2014‐13

Hearing: June 10, 2014 6:00 PM

Department Account Title AdjustmentDescription

BUDGET OPENING

Total Expenditure Adjustment: 100,000        

COUNCIL ON AGING FUND Adopted Budget: $708,217 Proposed Budget: $708,217

Revenues

GRANTS 240‐33‐15101 CMM‐CONGREGATE MEALS III C‐1 Grant ‐ Amendment 2 (5/20/14) (29,000)         

GRANTS 240‐33‐15201 HDM‐HOME DELIVERED III C‐2 Grant ‐ Amendment 2 (5/20/14) 29,000          

Total Revenue Adjustment: ‐                 

Expenditures

‐                 

Total Expenditure Adjustment: ‐                 

RESTAURANT TAX FUND Adopted Budget: $1,156,414 Proposed Budget: $1,156,414

Revenues

‐                 

Total Revenue Adjustment: ‐                 

Expenditures

PARKS & TRAILS 260‐4780‐620 MISC SERVICES County programs and projects (215,500)       

TRANSFERS OUT 260‐4810‐110 TRANSFER TO GENERAL FUND Cach Arena improvements and repairs 63,500          

TRANSFERS OUT 260‐4810‐110 TRANSFER TO GENERAL FUND Outdoor Arena improvements 40,000          

TRANSFERS OUT 260‐4810‐110 TRANSFER TO GENERAL FUND Promoting County Fair 12,000          

TRANSFERS OUT 260‐4810‐210 TRANSFER OUT ‐ TOURIST Visitors Bureau Marketing Campaign 100,000        

Total Expenditure Adjustment: ‐                 

RAPZ TAX FUND Adopted Budget: $1,230,238 Proposed Budget: $1,230,238

Revenues

‐                 

Total Revenue Adjustment: ‐                 

Expenditures

PARKS & TRAILS 265‐4780‐480 RAPZ ALLOCATION BY POPULATION County RAPZ population allocation 10,553          

265‐4810‐207 TRANSFER OUT ‐ MUNICIPAL SRVC County RAPZ population allocation (10,553)         

Total Expenditure Adjustment: ‐                 

DEBT SERVICE FUND Adopted Budget: $1,183,895 Proposed Budget: $1,297,640

Revenues

CONTRIB./TRANSFERS 310‐38‐90000 APPROPRIATED FUND BALANCE AWHC Land payment 113,745        

Total Revenue Adjustment: 113,745        



Resolution: 2014‐13

Hearing: June 10, 2014 6:00 PM

Department Account Title AdjustmentDescription

BUDGET OPENING

Expenditures

BOND PAYMENTS 310‐4723‐830 OTHER CHARGES Bank service fees 4,500            

BOND PAYMENTS 310‐4723‐999 CONTRIBUTION TO FUND BALANCE Bank service fees (4,500)           

AWHC LAND PURCHASE 310‐4725‐810 PRINCIPAL ‐ AWHC LAND PURCHASE Principal payment for land purchase 103,630        

AWHC LAND PURCHASE 310‐4725‐820 INTEREST ‐ AWHC LAND PURCHASE Interest payment for land purchase 10,115          

Total Expenditure Adjustment: 113,745        

CAPITAL PROJECTS ‐ ROADS Adopted Budget: $9,902,355 Proposed Budget: $9,932,355

Revenues

CONTRIB./TRANSFERS 460‐38‐10200 TRANSFER IN ‐ MUNICIPAL SERVIC Reassign funding for 1700 South trail 30,000          

Total Revenue Adjustment: 30,000          

Expenditures

ROAD CONSTR. 460‐4420‐760 NEW ROAD CONSTRUCTION Reassign funding for 1700 South trail 30,000          

Total Expenditure Adjustment: 30,000          



ORDINANCE NO. 2014-06 
CACHE COUNTY, UTAH 

AMENDMENTS TO TITLE 17 

Disclaimer: This is provided for informational purposes only. The formatting of this ordinance may vary 
from the official hard copy. In the case of any discrepancy between this ordinance and the official hard 
copy, the official hard copy will prevail.  

AN ORDINANCE AMENDING AND SUPERSEDING CHAPTERS 7 AND 18 OF TITLE 17  
OF THE CACHE COUNTY ORDINANCE REGARDING SENSITIVE AREAS 

 
WHEREAS, the State of Utah has authorized Cache County to adopt Land Use Ordinances 
and Maps, and; 
 
WHEREAS, the purpose of this ordinance is to provide fair, consistent, and equitable land 
use regulations for all land owners, and; 
 
WHEREAS, the purpose of this ordinance is to provide clarity and ease of use of the 
County’s Zoning Ordinance for all citizens, and; 
 
WHEREAS, on  April 10, 2014 at 6:00 P.M., the Planning Commission held a public 
hearing for the amendments to Title 17, which meeting was preceded by all required legal 
notice and at which time all interested parties were given the opportunity to provide 
written or oral comment concerning the proposed rezone, and;  
 
WHEREAS, on  April 10, 2014, the Planning Commission recommended the approval of 
said amendments and forwarded such recommendation to the County Council for final 
action, and;  
 
WHEREAS, the County Council caused notice of the hearing and the amendments to Title 
17 of the Cache County Ordinance to be advertised at least ten (10) days before the date 
of the public hearing in The Herald Journal, a newspaper of general circulation in Cache 
County, and; 
 
WHEREAS, on May 27, 2014, at 6:00 P.M., the County Council held a public hearing to 
consider any comments regarding the proposed amendments to Title 17 of the Cache 
County Ordinance. The County Council accepted all comments, and; 
 
WHEREAS, the Cache County Council has determined that it is both necessary and 
appropriate for the County to amend and implement these ordinances. 
 
NOW, THEREFORE, BE IT ORDAINED by the County Legislative Body of Cache County 
that Chapters 7 and 18 of Title 17 of the Cache County Ordinance are hereby amended 
and superseded as follows:  

1. STATUTORY AUTHORITY 
 The statutory authority for enacting this ordinance is Utah Code Annotated 
 Sections 17-27a Part 1 and Part 3 (1953, as amended to date).  



 

Disclaimer: This is provided for informational purposes only. The formatting of this ordinance may vary 
from the official hard copy. In the case of any discrepancy between this ordinance and the official hard 
copy, the official hard copy will prevail.  

2. PURPOSE OF PROVISIONS 
The purpose of this ordinance is to amend and supersede Chapters 7 and 18 of 
Title 17 of the Cache County Ordinance regarding sensitive areas and to insure 
compatibility with surrounding land uses, conformity with the Cache County 
Comprehensive Plan, consistency with the characteristics and purposes stated for 
the zones, and protection, preservation and promotion of the public interest, 
health, safety, convenience, comfort, prosperity and general welfare.  

3. FINDINGS 
A. The amendments to Title 17 of the Cache County Ordinance are in conformity 

with Utah Code Annotated, §17-27a Part 5 (1953, as amended), which 
requires compliance with standards set forth in an applicable ordinance. 

B. The amendments to Title 17 of the Cache County Ordinance are necessary to 
establish accurate standards for sensitive areas. 

C. It is in the interest of the public and the citizens of Cache County that the 
proposed amendments to Title 17 of the Cache County Ordinance be 
approved.  

4. EXHIBITS 
A. Title 17, Chapters 7 and 18 of the Cache County Ordinance is amended as 

follows: See Exhibit A 

5. PRIOR ORDINANCES, RESOLUTIONS, POLICIES AND ACTIONS SUPERSEDED.  
This ordinance amends and supersedes Chapters 7 and 18 of Title 17 of the Cache 
County Ordinance, and all prior ordinances, resolutions, policies, and actions of 
the Cache County Council to the extent that the provisions of such prior 
ordinances, resolutions, policies, or actions are in conflict with this ordinance. In 
all other respects, such prior ordinances, resolutions, policies, and actions shall 
remain in full force and effect.  

6. EFFECTIVE DATE.  
This ordinance takes effect on June 25th, 2014. Following its passage but prior to 
the effective date, a copy of the ordinance shall be deposited with the County 
Clerk and a short summary of the ordinance shall be published in a newspaper of 
general circulation within the County as required by law.  
 

 

 

 

 

 

 

 

 

 



 

Disclaimer: This is provided for informational purposes only. The formatting of this ordinance may vary 
from the official hard copy. In the case of any discrepancy between this ordinance and the official hard 
copy, the official hard copy will prevail.  

APPROVED AND ADOPTED this 10th day of June, 2014.  

      In Favor Against Abstained Absent 
Potter     
Buttars     
White     
Merrill     
Robison     
Yeates     
Zilles     
        Total     

CACHE COUNTY COUNCIL: ATTEST: 

______________________________ ______________________________ 

Val Potter, Chair  Jill Zollinger 
Cache County Council Cache County Clerk 

  Publication Date: 

 ________________________, 2014 



ORDINANCE NO. 2014-07 
CACHE COUNTY, UTAH 

AMENDMENTS TO TITLE 17 

Disclaimer: This is provided for informational purposes only. The formatting of this ordinance may vary 
from the official hard copy. In the case of any discrepancy between this ordinance and the official hard 
copy, the official hard copy will prevail.  

AN ORDINANCE AMENDING AND SUPERSEDING CHAPTERS 7, 10, AND 20 OF TITLE 17 OF THE CACHE 
COUNTY ORDINANCE REGARDING TELECOMMUNICATION FACILITIES 

 
 
WHEREAS, the State of Utah has authorized Cache County to adopt Land Use Ordinances 
and Maps, and; 
 
WHEREAS, the purpose of this ordinance is to provide fair, consistent, and equitable land 
use regulations for all land owners, and; 
 
WHEREAS, the purpose of this ordinance is to provide clarity and ease of use of the 
County’s Zoning Ordinance for all citizens, and; 
 
WHEREAS, on  April 10, 2014 at 5:40 P.M., the Planning Commission held a public 
hearing for the amendments to Title 17, which meeting was preceded by all required legal 
notice and at which time all interested parties were given the opportunity to provide 
written or oral comment concerning the proposed rezone, and;  
 
WHEREAS, on  April 10, 2014, the Planning Commission recommended the approval of 
said amendments and forwarded such recommendation to the County Council for final 
action, and;  
 
WHEREAS, the County Council caused notice of the hearing and the amendments to Title 
17 of the Cache County Ordinance to be advertised at least ten (10) days before the date 
of the public hearing in The Herald Journal, a newspaper of general circulation in Cache 
County, and; 
 
WHEREAS, on May 27, 2014, at 5:45 P.M., the County Council held a public hearing to 
consider any comments regarding the proposed amendments to Title 17 of the Cache 
County Ordinance. The County Council accepted all comments, and; 
 
WHEREAS, the Cache County Council has determined that it is both necessary and 
appropriate for the County to amend and implement these ordinances. 
 
NOW, THEREFORE, BE IT ORDAINED by the County Legislative Body of Cache County 
that Chapters 7, 10, and 20 of Title 17 of the Cache County Ordinance are hereby 
amended and superseded as follows:  

1. STATUTORY AUTHORITY 
 The statutory authority for enacting this ordinance is Utah Code Annotated 
 Sections 17-27a Part 1 and Part 3 (1953, as amended to date).  



 

Disclaimer: This is provided for informational purposes only. The formatting of this ordinance may vary 
from the official hard copy. In the case of any discrepancy between this ordinance and the official hard 
copy, the official hard copy will prevail.  

2. PURPOSE OF PROVISIONS 
The purpose of this ordinance is to amend and supersede Chapters 7, 10, and 20 
of Title 17 of the Cache County Ordinance regarding telecommunication 
facilities, and to insure compatibility with surrounding land uses, conformity with 
the Cache County Comprehensive Plan, consistency with the characteristics and 
purposes stated for the zones, and protection, preservation and promotion of the 
public interest, health, safety, convenience, comfort, prosperity and general 
welfare.  

3. FINDINGS 
A. The amendments to Title 17 of the Cache County Ordinance are in conformity 

with Utah Code Annotated, §17-27a Part 5 (1953, as amended), which 
requires compliance with standards set forth in an applicable ordinance. 

B. The amendments to Title 17 of the Cache County Ordinance are necessary to 
establish accurate standards for telecommunication facilities. 

C. It is in the interest of the public and the citizens of Cache County that the 
proposed amendments to Title 17 of the Cache County Ordinance be 
approved.  

4. EXHIBITS 
A. Title 17, Chapters 7, 10, and 20 of the Cache County Ordinance is amended as 

follows: See Exhibit A 

5. PRIOR ORDINANCES, RESOLUTIONS, POLICIES AND ACTIONS SUPERSEDED.  
This ordinance amends and supersedes Chapters 7, 10, and 20 of the Cache 
County Ordinance, and all prior ordinances, resolutions, policies, and actions of 
the Cache County Council to the extent that the provisions of such prior 
ordinances, resolutions, policies, or actions are in conflict with this ordinance. In 
all other respects, such prior ordinances, resolutions, policies, and actions shall 
remain in full force and effect.  

6. EFFECTIVE DATE.  
This ordinance takes effect on June 25th, 2014. Following its passage but prior to 
the effective date, a copy of the ordinance shall be deposited with the County 
Clerk and a short summary of the ordinance shall be published in a newspaper of 
general circulation within the County as required by law.  

 

 

 

 

 

 

 

 

 



 

Disclaimer: This is provided for informational purposes only. The formatting of this ordinance may vary 
from the official hard copy. In the case of any discrepancy between this ordinance and the official hard 
copy, the official hard copy will prevail.  

APPROVED AND ADOPTED this 10th day of June, 2014.  

      In Favor Against Abstained Absent 
Potter     
Buttars     
White     
Merrill     
Robison     
Yeates     
Zilles     
        Total     

CACHE COUNTY COUNCIL: ATTEST: 

______________________________ ______________________________ 

Val Potter, Chair  Jill Zollinger 
Cache County Council Cache County Clerk 

  Publication Date: 

 ________________________, 2014 



 BUDGET INCREASE 
 
 RESOLUTION NO. 2014 - 13 
       
 
A RESOLUTION INCREASING THE BUDGET APPROPRIATIONS FOR CERTAIN 
COUNTY DEPARTMENTS. 
            

The Cache County Council, in a duly convened meeting, pursuant to Sections 17-36-22 through 
17-36-26, Utah Code Annotated, 1953 as amended, finds that certain adjustments to the Cache County 
budget for 2014 are reasonable and necessary; that the said budget has been reviewed by the County 
Finance Director with all affected department heads; that a duly called hearing has been held and all 
interested parties have been given an opportunity to be heard; that the County Council has given due 
consideration to matters discussed at the public hearing and to any revised estimates of revenues; and 
that it is in the best interest of the County that these adjustments be made. 
 

NOW THEREFORE, it is hereby resolved that: 
 
Section 1. 
 
The following adjustments are hereby made to the 2014 budget for Cache County: 
 
 See attached 
 
Section 2. 
 
Other than as specifically set forth above, all other matters set forth in the 2014 budget shall 

remain in full force and effect. 
 
Section 3. 
      
This resolution shall take effect immediately upon adoption and the County Finance Director and 

other county officials are authorized and directed to act accordingly. 
    
This resolution was duly adopted by the Cache County Council on the 10th day of June, 2014. 
 
 

 
ATTESTED TO: CACHE COUNTY COUNCIL                
 
 
 
____________________________________ _____________________________________ 
Jill N. Zollinger, Cache County Clerk   Val K. Potter, Chairman                     
 



Resolution: 2014‐13

Hearing: June 10, 2014 6:00 PM

Department Account Title Adjustment

GENERAL FUND Adopted Budget: $23,155,196 Proposed Budget: $23,332,681

Revenues

CONTRIB./TRANSFERS 100‐38‐10260 TRANSFER FROM RESTAURANT TAX Cach Arena improvements and repairs 63,500          

CONTRIB./TRANSFERS 100‐38‐10260 TRANSFER FROM RESTAURANT TAX Outdoor Arena improvements 40,000          

CONTRIB./TRANSFERS 100‐38‐10260 TRANSFER FROM RESTAURANT TAX Promoting County Fair 12,000          

CONTRIB./TRANSFERS 100‐38‐90000 APPROPRIATED SURPLUS Section Corner Project 58,985          

CONTRIB./TRANSFERS 100‐38‐90000 APPROPRIATED SURPLUS Additional funding for internal audits 3,000            

Total Revenue Adjustment: 177,485        

Expenditures

COUNCIL 100‐4112‐310 PROFESSIONAL & TECHNICAL Internal audit program 15,000          

FAIRGROUNDS 100‐4511‐720 BUILDINGS Cach Arena improvements and repairs 63,500          

FAIRGROUNDS 100‐4511‐720 BUILDINGS Outdoor Arena improvements 40,000          

TRANSFERS OUT 100‐4810‐250 TRANSFER OU T TO MSF Section Corner Project 58,985          

Total Expenditure Adjustment: 177,485        

MUNICIPAL SERVICES FUND Adopted Budget: $4,200,790 Proposed Budget: $4,365,328

Revenues

MISCELLANEOUS 200‐36‐90000 SUNDRY REVENUE Scrap Sales 10,000          

CONTRIB./TRANSFERS 200‐38‐10100 TRANSFER IN ‐ GENERAL FUND Section Corner Project 58,985          

CONTRIB./TRANSFERS 200‐38‐76000 TRANSFER FROM RAPZ TAX County RAPZ population allocation 10,553          

CONTRIB./TRANSFERS 200‐38‐92000 APPROPRIATED SURPLUS‐MSF Storm Water compliance 85,000          

Total Revenue Adjustment: 164,538        

Expenditures

ZONING 200‐4180‐324 PROF & TECH ‐ SECTION CORNERS Section Corner Project 58,985          

CLASS ‐ B ROADS 200‐4415‐250 EQUIPMENT SUPPLIES & MAINT Reallocate funds 190,000        

CLASS ‐ B ROADS 200‐4415‐251 NON‐CAPITALIZED EQUIPMENT Equipment lease; misc replacements 10,000          

CLASS ‐ B ROADS 200‐4415‐252 EQUIPMENT PARTS & SUPPLIES Reallocate funds (200,000)       

CLASS ‐ B ROADS 200‐4415‐740 CAPITALIZED EQUIPMENT Equipment replacement 10,000          

STORM WATER MGMT 200‐4475‐110 SALARY & WAGES New employee 19,000          

STORM WATER MGMT 200‐4475‐130 EMPLOYEE BENEFITS New employee 12,000          

STORM WATER MGMT 200‐4475‐310 PROFESSIONAL & TECHNICAL Storm Water compliance 54,000          

PARKS & TRAILS 200‐4780‐730 IMPROVEMENTS County RAPZ population allocation 10,553          

Total Expenditure Adjustment: 164,538        

VISITORS BUREAU FUND Adopted Budget: $577,185 Proposed Budget: $677,185

Revenues

CONTRIB./TRANSFERS 230‐38‐76000 TRANSFER FROM RESTAURANT TAX Visitors Bureau Marketing Campaign 100,000        

Total Revenue Adjustment: 100,000        

Expenditures

PARKS & TRAILS 230‐4780‐490 ADVERTISING & PROMOTIONS Visitors Bureau Marketing Campaign 100,000        

Description

BUDGET OPENING



Resolution: 2014‐13

Hearing: June 10, 2014 6:00 PM

Department Account Title AdjustmentDescription

BUDGET OPENING

Total Expenditure Adjustment: 100,000        

COUNCIL ON AGING FUND Adopted Budget: $708,217 Proposed Budget: $708,217

Revenues

GRANTS 240‐33‐15101 CMM‐CONGREGATE MEALS III C‐1 Grant ‐ Amendment 2 (5/20/14) (29,000)         

GRANTS 240‐33‐15201 HDM‐HOME DELIVERED III C‐2 Grant ‐ Amendment 2 (5/20/14) 29,000          

Total Revenue Adjustment: ‐                 

Expenditures

‐                 

Total Expenditure Adjustment: ‐                 

RESTAURANT TAX FUND Adopted Budget: $1,156,414 Proposed Budget: $1,156,414

Revenues

‐                 

Total Revenue Adjustment: ‐                 

Expenditures

PARKS & TRAILS 260‐4780‐620 MISC SERVICES County programs and projects (215,500)       

TRANSFERS OUT 260‐4810‐110 TRANSFER TO GENERAL FUND Cach Arena improvements and repairs 63,500          

TRANSFERS OUT 260‐4810‐110 TRANSFER TO GENERAL FUND Outdoor Arena improvements 40,000          

TRANSFERS OUT 260‐4810‐110 TRANSFER TO GENERAL FUND Promoting County Fair 12,000          

TRANSFERS OUT 260‐4810‐210 TRANSFER OUT ‐ TOURIST Visitors Bureau Marketing Campaign 100,000        

Total Expenditure Adjustment: ‐                 

RAPZ TAX FUND Adopted Budget: $1,230,238 Proposed Budget: $1,230,238

Revenues

‐                 

Total Revenue Adjustment: ‐                 

Expenditures

PARKS & TRAILS 265‐4780‐480 RAPZ ALLOCATION BY POPULATION County RAPZ population allocation 10,553          

265‐4810‐207 TRANSFER OUT ‐ MUNICIPAL SRVC County RAPZ population allocation (10,553)         

Total Expenditure Adjustment: ‐                 

DEBT SERVICE FUND Adopted Budget: $1,183,895 Proposed Budget: $1,297,640

Revenues

CONTRIB./TRANSFERS 310‐38‐90000 APPROPRIATED FUND BALANCE AWHC Land payment 113,745        

Total Revenue Adjustment: 113,745        



Resolution: 2014‐13

Hearing: June 10, 2014 6:00 PM

Department Account Title AdjustmentDescription

BUDGET OPENING

Expenditures

BOND PAYMENTS 310‐4723‐830 OTHER CHARGES Bank service fees 4,500            

BOND PAYMENTS 310‐4723‐999 CONTRIBUTION TO FUND BALANCE Bank service fees (4,500)           

AWHC LAND PURCHASE 310‐4725‐810 PRINCIPAL ‐ AWHC LAND PURCHASE Principal payment for land purchase 103,630        

AWHC LAND PURCHASE 310‐4725‐820 INTEREST ‐ AWHC LAND PURCHASE Interest payment for land purchase 10,115          

Total Expenditure Adjustment: 113,745        

CAPITAL PROJECTS ‐ ROADS Adopted Budget: $9,902,355 Proposed Budget: $9,932,355

Revenues

CONTRIB./TRANSFERS 460‐38‐10200 TRANSFER IN ‐ MUNICIPAL SERVIC Reassign funding for 1700 South trail 30,000          

Total Revenue Adjustment: 30,000          

Expenditures

ROAD CONSTR. 460‐4420‐760 NEW ROAD CONSTRUCTION Reassign funding for 1700 South trail 30,000          

Total Expenditure Adjustment: 30,000          



CACHE COUNTY 

RESOLUTION 2014-14 

 
A RESOLUTION ADOPTING A POSITION OPPOSING THE PROPOSED 

CACHE VALLEY TRANSIT DISTRICT’S PROPOSED NEW TAX 

 
 WHEREAS, the Cache County Council has been apprised that the Cache Valley Transit District 

(CVTD) is actively seeking an additional tax under Utah Code Section 59-12-2214; and  

WHEREAS, the CVTD is seeking to double its tax revenue by implementing a .25% increase in 

the sales and use tax assessed in serviced cities in Cache County; and  

WHEREAS, the CVTD tax is estimated to raise 2.8 million dollars a year that will be used at 

the discretion of CVTD; and 

 WHEREAS, Utah Code Section 59-12-2216 allows the county to implement a county option tax 

of up to .30% to be used for county wide road or transit service projects; and 

 

 WHEREAS, If the new tax proposed by CVTD is approved, the County would be precluded 

from seeking a county option tax of up to .30% under Utah Code 59-12-2216 in those communities that 

adopt the new tax proposed by CVTD, and this would result in money being solely raised and allocated 

to the CVTD for its operations rather than for projects sponsored by the county and benefiting a larger 

group of citizens that utilize transportation infrastructure; and 

 

 WHEREAS,  the new tax proposed by CVTD  will impact not only the citizens of the cities 

considering the tax increase, but will certainly impact citizens living in the unincorporated county as 

they purchase  taxable products and services in the cities where the tax is being considered; and  

WHEREAS, it is not a good time to increase the tax burden on residents as there have been 

multiple recent tax increases imposed, including the Cache County School District and the Logan 

School District tax increases which will be assessed and collected this year; and 

WHEREAS, cities have discretion to not consider the CVTD tax increase and also have the 

discretion to not approve putting the matter on the ballot for their residents;  and  

WHEREAS, there is a tremendous demand to provide road and other transportation 

improvements that serve a large majority of the citizens of Cache County. 

 

 NOW THEREFORE, BE IT RESOLVED that the Cache County Council opposes the proposed 

CVTD tax increase as it would have negative effects on the County’s ability to raise money under Utah 

Code Section 59-12-2216 for future road and other county wide transit projects.  The Cache County 

Council encourages other governing officials throughout Cache County to not consider the CVTD tax 

increase and to not put the matter on the ballot this fall as it would increase the tax burden on its citizens 

for the limited benefit of the CVTD and its operations. 

 

  



Effective Date:  This Resolution shall be effective immediately upon its adoption. 

 

Adopted by the County Council of Cache County, Utah, this 10th day of June, 2014. 

 

  

 CACHE COUNTY COUNCIL 

 

 

 By: ______________________________________ 

  Val K. Potter, Chairman 

 

ATTEST: 

 

 

By: _________________________________ 

 Jill N. Zollinger, County Clerk   













































































































































































































































































































































































SECTION VIII -- RULES AND REGULATIONS 

 

A.  Work Day 

The traditional work day for a full-time employee shall be eight (8) hours and the normal 

work week shall be forty (40) hours, except when it is considered to be in the best interest of 

the public and the County to work shifts of extended hours.  Work shall generally begin at 

8:00 a.m. and end at 5:00 p.m. with one hour for lunch, Monday through Friday.  

 

B.  Work Week 

The work week will be in compliance with the Fair Labor Standard Act (FLSA) which states 

"a work week is a regular recurring period of one hundred sixty eight (168) hours in the form 

of seven (7) consecutive twenty-four (24) hour periods."  For payroll purposes, the work 

week starts on Sunday at 12:01 a.m. and ends on Saturday at 12:00 p.m.   

 

C.  Lunch and Rest Periods 

Under the guidelines of the FLSA, an employer is not required to provide rest periods or 

lunch breaks within an eight hour work period.  However, as a benefit to our County 

employees, a one hour lunch break and two (2) daily rest periods may be provided for 

employees who work eight (8) hours in a work day.  Each rest period shall not exceed fifteen 

(15) minutes.  The Department Head should schedule lunch breaks and rest periods as time 

and the need for services allow. 

1. Lunch breaks and rest periods shall not be accumulated to take off at another time, nor 

are they to be combined in order to leave work early or to satisfy time away from the 

employee’s workstation. 

2. An employee will not be paid for a lunch break not taken unless such lunch break was 

missed due to unusual business circumstances that required the employee to continue to 

perform duties associated with their job.  Such an occurrence must be approved by the 

Department Head and will be an exception to the policy not the rule.  

3. An employee will not be compensated for any missed rest periods. 

 

The Department Head should schedule lunch breaks and rest periods such that all county 

offices are open during normal business hours. 

 

D.  Nursing Mothers Policy 

To assist the transition of women from Family Medical Leave back to work following the 

birth of a child, and in conformance with the Fair Labor Standards Act (FLSA), a nursing 

mother accommodation is provided.  This accommodation allows a nursing mother a 

reasonable break time to express milk periodically during the work day for her nursing child 

for up to one (1) year after the child’s birth.  

 

Any mother who breastfeeds her child, and who needs to express milk during the working 

day, will work with their supervisor and if needed, Human Resources to determine how best 

to accommodate the needs of the mother while still accomplishing job performance.  

1. Time for Accommodation:  Under the law employers are not required to compensate 

nursing mothers for breaks taken for the purpose of expressing milk.  However, since the 

county provides two daily rest periods for full-time employees, a nursing mother may use 

this time to express milk and not be docked in pay.  As such, female employees should be 



prudent in the amount of time needed to express milk; women may also use lunch times 

to express milk.  If an employee needs to take more than two breaks during the work day 

to express milk, the employee will need to use personal leave time (PLT). 

2.  Environment for Accommodation:  Human Resources will work with each nursing mother 

to determine a private area in which they may express milk. Milk should be placed in 

cooler-type containers and/or may be stored in on-site refrigerators.  If an on-site 

refrigerator is used, employee will use a discreet container with the employee’s name 

clearly marked thereon. 

 

E.  Tardiness and Absence Without Leave 

Any unexcused tardiness or unauthorized absence of an employee will not be compensated 

and shall be grounds for disciplinary action.  A pattern of tardiness or unauthorized absences 

will lead to disciplinary action that may include suspension without pay or termination from 

employment. 

1. An employee unable to report for duty on a work day shall notify the Department Head of 

that fact no later than one (1) hour after the beginning of the work day, unless department 

rules require an earlier reporting time.  Failure to do so may result in disciplinary action.  

 

F.  Disclosure 

All elected officers and employees are required to comply with the County Officers and 

Employees Disclosure Act.  The Act establishes standards of conduct for county officers and 

employees and requires the same to disclose conflicts of interest between their public duties 

and their personal interests. Disclosure will be made to Human Resources, who will 

coordinate with the County Executive and County Council. 

1. Officers and employees shall not:  

 Disclose confidential information acquired by reason of their official position or use 

such information to secure special privileges or exemptions for themselves or others; 

 Use or attempt to use their official position to secure special privileges for 

themselves or others; 

 Knowingly receive, accept, take, seek or solicit, directly or indirectly, any gift or loan 

for themselves or another if the gift or loan tends to influence them in the discharge 

of their official duties. 

 Receive or agree to receive compensation for assisting any person or business entity 

in any transaction involving the County unless they file a statement, with the County 

Council, giving the information required and disclosing in an open meeting such 

information.  

2. An officer or employee who is an officer, director, agent, or employee or the owner of a 

substantial interest in any business entity which is subject to the regulation of the County, 

shall publicly disclose the position held and the precise nature and value of the interest 

upon first being appointed or elected and during January of each year thereafter. 

3. An officer or employee who is an officer, director, agent, or employee, or owner of a 

substantial interest in any business entity which does or anticipates doing business with 

the County shall publicly disclose prior to any discussion on matters relating to such 

business entity, the nature of their interest in the business entity.  

4. An officer or employee will disclose in open meeting any personal interest or investment 

which creates a potential or actual conflict between personal interests and public duties.   

5. If an officer or employee is required to file a disclosure or sign a document for disclosure 



and fails or refuses to do so, such failure or refusal shall be a reason for disciplinary 

action.  

6. Any officer or employee who knowingly and intentionally violates or attempts to violate 

any provision of the County Officers and Employees' Disclosure Act shall be dismissed 

from employment.  Any elected official who violates this act will be subject to discipline 

as identified in the State of Utah code and statutes. 

 

G. Ethics 

Officers and employees are required to comply with the Utah Public Officers and Employees 

Ethics Act. The Act establishes standards of conduct for county officers and employees in 

areas where there are actual or potential conflicts of interest between their public duties and 

their private interests. 

1. Officers and employees shall not:  

 Accept employment or engage in any business or professional activity which he or 

she might reasonably expect would require or induce him or her to improperly 

disclose controlled information which has been gained by reason of his or her official 

position; improperly disclose or use controlled, private, or protected information 

acquired by reason of his or her official position or in the course of official duties in 

order to further the officer's or employee's personal economic interest or to secure 

special privileges or exemptions for himself or others;  

 Use or attempt to use his or her official position to further the officer's or employee's 

personal economic interest or secure special privileges or exemptions for themselves 

or others; 

 Accept other employment which he or she might expect would impair his or her 

independence of judgment in the performance of his or her public duties or accept 

other employment which he or she might expect would interfere with the ethical 

performance of his or her public duties.  

 2. No officer or employee shall knowingly receive, accept, take, seek, or solicit, directly or 

indirectly, any gift, compensation, or loan for themselves or another if: 

 It would tend to improperly influence a reasonable person in the officer’s or 

employee’s position to depart from the faithful and impartial discharge of the person's 

public duties; 

 The public officer or public employee knows or that a reasonable person in their 

position should know under the circumstances is primarily for the purpose of 

rewarding the public officer or public employee for official action taken; 

 He or she recently has been, or is now, or in the near future may be involved in any 

governmental action directly affecting the donor or lender.  

 3. No officer or employee shall receive or agree to receive compensation for assisting any 

person or business entity in any transaction involving the County unless the officer or 

employee files with the County Executive, the head of the other agency or entity, and the 

State of Utah’s Attorney General a sworn written statement in compliance with Section 

67-16-6, Utah Code Annotated. 

4. No officer or employee shall have personal investments in any business entity which will 

create a substantial conflict between his or her private interests and his or her public 

duties. 

H.  Minor and Major Violations 

Disciplinary action may be taken for violation of rules and regulations as contained herein.  



The following examples are given to inform an employee as to the nature of the violations.  

1. Minor Violations are less serious violations that have some effect on the efficiency of 

work, safety, and harmony within the work place are considered minor.  They typically 

lead to disciplinary action. Some examples of minor violations are as follows:  

 tardiness;  

 unsatisfactory job performance;  

 absenteeism;  

 failure to observe working hours;  

 performing unauthorized personal work during working hours;  

 failure to notify supervisor of intended absence; 

 use of County equipment for personal business.  

 

2. Major Violations are more serious violations that include any deliberate or willful 

infraction of policies and procedures, or knowingly or intentionally violating or 

attempting to violate state or federal laws regarding public employees or officers.  A 

major violation by an employee may be cause for disciplinary action which may include 

suspension without pay or termination of employment.  Elected Officials may be dealt 

with under the law as identified in state or federal statutes.  Some examples of major 

violations are as follows:  

 Willfully disregarding policies and procedures;  

 Disclosure of confidential information to unauthorized persons;  

 Repeated occurrences of related or unrelated minor violations;  

 Any act which might endanger the safety or lives of others;  

 Having or viewing pornography of any kind on any County electronic device(s); 

 Stealing, destroying, abusing, or deliberately damaging County property, tools, or 

equipment, or the property of another employee or citizen;  

 Willfully falsifying a record; 

 Willfully concealing yours or any other employee’s major or minor violation(s);  

 Failing to report to work without excuse or approval for three consecutive days.  

 The commission of any criminal offense against the government under Title 76, Utah 

Code Annotated, or under any other criminal statute, shall be deemed a major 

violation; minor traffic violations being exempted here from. 

 If an employee knowingly and intentionally violates any written county policy, such 

action shall be a reason for disciplinary action.  Examples are: granting a certificate 

of occupancy on a new structure without inspecting it or granting a tax exemption 

without going through the required procedure.  

3. The Director of Human Resources has the authority to determine if a violation is major or 

minor in situations where a dispute may arise between the Department Head and an 

employee.  The determination will be based on the criteria referenced above. 

 

I. Officers And Deputies 

If a position is one that requires an oath of office, then the employee must give and renew 

that oath as required.  If an employee is a deputy, then the employee's conduct and 

performance shall be on a level required of the officer for whom that employee is a deputy.  

A deputy shall be prohibited from taking action which the officer could not take or for which 

the deputy is not authorized. 



 

J. Outside Employment 

An employee shall not engage in any outside employment which in any way interferes with 

the proper performance of their County duties or which results in a conflict of interest.  

Employees shall not engage in outside employment activities while on duty.  Subject to the 

provisions of this section, an employee is not prohibited from engaging in outside 

employment.  

1. If the Director of Human Resources, in consultation with the Department Head, 

determines that outside employment of a County employee is detrimental to his/her 

performance, or is determined to be a conflict of interest, the employee may be required 

to either:  

 Terminate or modify outside employment to the satisfaction of the Director of 

Human Resources and the Department Head; or 

 Terminate employment with Cache County.  

2. Cache County is not responsible and shall not be held liable for granting Personal Leave 

to employees who are injured while engaged in outside employment nor any 

occupational illness attributable thereto.  The county is not required to provide light-duty 

job duties for an employee who becomes injured or ill while working for outside 

employment.  If any employee becomes injured or ill while working for another 

employer and claims to be injured or ill while on the job with the county, such employee 

will be disciplined up to and including suspension without pay or termination of 

employment.  

 

K. Political Activity 

Cache County encourages its employees to accept the personal responsibility of good 

citizenship, including participation in civic and political activities in accordance with their 

interests and abilities.  Cache County accepts the basic democratic principle that all 

employees are free to make their own individual decisions in civil and political matters.  

Therefore, no employee's status with the County will be affected because of participation or 

non-participation in civic or political activities. 

1. Participation in civic and political activities is considered to be a personal matter and 

shall be carried on outside of normal working hours.  No political activities or 

solicitations shall be carried on by employees while on duty. 

2. Political activities are defined for purposes of this policy as activities in support of any 

partisan political issue or activities in support of, or in concert with, any individual 

candidate for political office, or a political party, which seek to influence the election of 

candidates to federal, state, or local offices, including employees who are or may be 

candidates for political office. 

3. No person will be denied the opportunity to become an applicant for a County position 

by virtue of political opinion or affiliation. 

4. Nothing in this rule shall be construed to permit partisan political activity of any county 

employee who is prevented or restricted from engaging in such political activity by the 

provision of the federal Hatch Act. 

 

L. Safety Policy 

It is the policy of Cache County to minimize the loss of life and property to the County, its 

employees and the public by taking all practical steps to safeguard the employees and citizens 



from accidents.  It is the policy of Cache County to strive for the highest possible level of 

safety in all activities and operations, and to carry out our commitment of compliance with all 

health and safety laws, by enlisting the help of all employees to ensure that public and work 

areas are free of hazardous conditions.  The County will make every effort to provide working 

conditions that are as healthy and safe as feasible, and employees are expected to be equally 

conscientious about work place safety, including proper work methods, reporting potential 

hazards and abating known hazards.   

1. Employees, except for trained law enforcement, fire, or Emergency Medical Service 

(EMS) personnel, who encounter an emergency situation, are not authorized to represent 

the County in administering first aid or treatment. 

 2. Unsafe conditions in any county work area or county facilities or county properties that 

might result in an accident should be reported immediately to the Department Head.   

 3. Cache County's safety policy and practices will be strictly enforced, including possible 

termination of employees found to be willfully negligent in the safe performance of their 

duties. 

 4. General safety rules will apply in all Cache County work places.  Each department may 

prepare separate safety rules applicable to the specific nature of the work in their area but 

not in conflict with these policies.  Proper licensing, proper training on equipment and 

extreme caution is required of all employees operating any type of power equipment or 

motor vehicle.  Employees from other departments within the county will not be allowed 

to use county owned equipment such as backhoes, loaders, and/or graders unless they have 

been properly trained to use the piece of equipment. At no time will county equipment be 

used for personal purposes or non-county related functions.  At no time will county 

equipment be used or operated by an individual who is not employed by Cache County 

unless otherwise approved by the County Executive. 

a. Employees will use safety equipment appropriate to the job, such as safety glasses, 

gloves, hard toe shoes, and hard hats, if required or appropriate to the work performed.  

Employees will avoid wearing loose clothing and jewelry while working on or near 

equipment and machines. 

b. Defective equipment should be reported immediately to the Department Head.  

Employees will not operate equipment or a motor vehicle or use tools for which proper 

licensing and training has not been received by a properly trained professional.  In all 

work situations, safeguards as required by State and Federal Safety Orders will be 

provided. 

c. All accidents, regardless of severity, are to be reported to the Department Head 

immediately, with a completed County Employee Report of Incident form, and if a 

County vehicle is involved a County Accident Report form submitted to the Director 

of Human Resources/Risk Management within one (1) working day of the incident.   

d.    Any Public Service projects performed by the county which require Flagger personnel 

to control the flow of vehicle and pedestrian traffic, such flagging responsibilities will 

be performed only by Flagger personnel that are trained and certified by a State of 

Utah approved agency.  This training must be consistent with the Manual on Uniform 

Traffic Control Devices (MUTCD) and any Flagger personnel working for the county 

must carry their flagging certification card at all times while on duty. 

5. What should you do if a visitor to one of the county facilities has an accident?  The 

following guidelines should be followed when possible: 

a. Approach the person and ask them if they are hurt and if so, where on their person are 



they injured; if there is any bleeding, exercise universal medical precautions and 

apply first aid; 

b. ASK THEM IF THEY WANT YOU TO CALL THEM AN AMBULANCE!  If their 

answer is “YES”, do so immediately; if they answer “NO”, respect their wishes; if 

the person is unconscious, call 911 and request an ambulance; 

c. If the person is alone and they refuse medical treatment, ask if there is a family 

member that can be contacted to come assist them; as needed, assist the person to a 

location away from the public where they can rest temporarily. 

d. DOCUMENT! DOCUMENT! DOCUMENT!  Immediately write down what you 

saw, what you heard, what was said and what you and others did to render assistance; 

get name, address, and any other general information from the injured party and send 

all documentation to the County’s HR/Risk Management Office. 

 

M.  Safety Committee 

Each department may establish a safety committee which will oversee and enforce safety in 

the work place among the employees, and safe working conditions. The county’s Risk 

Management Committee will coordinate the implementation of the county’s insurance 

provider’s Risk Management Program and will oversee and enforce general safety practices 

for the county. 

 

N. Vehicle Accidents 

Employees, or volunteers on county business, who are involved in a vehicle accident while 

on duty are required to immediately notify their department head or immediate supervisor.  

The department head is to notify the Director of Human Resources/Risk Management of the 

incident as soon as possible. 

1.  Immediately following a traffic accident, the employee, or the volunteer driving a county 

vehicle, is required to do the following: 

a. Stop! Do not leave the scene, call 911 report the accident and wait for law 

enforcement; contact your supervisor immediately. 

b. When conditions and/or regulations permit, move onto the shoulder or side of roadway 

to prevent further damage and/or hazards.  If you are unable to, ask someone to 

summon police and medical assistance if needed. 

c. Do not administer First Aid, unless you are qualified to do so.  

d. Keep calm. Be courteous. Don’t argue. Make no statements concerning the accident to 

anyone except law enforcement or your supervisor. Your supervisor will notify the 

County Insurance Coordinator immediately (435-755-1472). Do not admit fault.  

e. Take numerous photographs of the vehicles and accident scene; you may use 

cameras provided by the county and located in the glove box of the vehicle or use the 

digital camera on your phone or a digital camera you use in the course of performing 

your daily job duties – just take pictures from different angles and viewpoints! 

f. While at the scene of the accident, follow/legibly complete the Vehicle Accident 

Checklist (VAC) in the Accident Reporting Kit envelope also located in the glove 

box of the county vehicle and give to your supervisor within one (1) business day or as 

soon as possible; if the driver is unable to complete the report, the supervisor is 

required to do so. 

g. Request witnesses to provide their contact information. Transfer witness and property 

owner information to the Driver Accident Report.  



h. Make sure you obtained all information necessary to complete the accident report.  

i. In addition to reporting all accidents immediately to their supervisor, Commercial 

Driver’s License (CDL) holders must:  

i.  Notify their immediate supervisor within 5 days of conviction for any traffic 

violation (except parking) no matter what type of vehicle you are driving, on or off 

the job; supervisor is to immediately notify the Director of Human Resources/Risk 

Management. 

ii. Notify the motor vehicle licensing agency within 5 days if convicted in any other 

jurisdiction of any traffic violation (except parking) no matter what type of vehicle 

you were driving on or off the job.  

j. Submit photos, law enforcement report, and all other items outlined in the Accident 

Reporting Kit to Human Resources/Risk Management within 1 business day of the 

accident or as soon as possible thereafter. 

2. ACCIDENTS WHICH RESULT IN A DEATH, REGARDLESS OF WHICH PARTY IS AT FAULT, 

SHALL BE REPORTED IMMEDIATELY TO THE COUNTY’S DIRECTOR OF HUMAN 

RESOURCES/RISK MANAGEMENT. Accidents resulting in an injury requiring serious 

medical attention along with all associated paperwork and photos shall be submitted 

within one (1) working day of the incident, or as soon thereafter as possible.  Failure to 

notify the Department Head or supervisor and the County’s Director of Human Resources 

may result in disciplinary action(s). 

3. The Cache County Accident Review Board (ARB) will review vehicle accidents involving 

county vehicles or accidents in a personal vehicle that occur while driving on county 

business. 

a. It is the county’s policy that employees who have, while driving in the course of 

employment, caused one or more vehicle accidents as determined by the county’s 

Accident Review Board (ARB) within a two-year period of time may lose their driving 

privileges, be reassigned to a non-driving position, or be terminated from employment.  

b. Also, based upon the seriousness of any accident in which the employee is involved, 

the employee’s job status and compensation may be affected through reprimand, 

reassignment, demotion, suspension without pay, or termination.  

c. Employees who, because they have had their driver license suspended or revoked and 

thus are no longer able to perform the essential functions of the job may be terminated 

based on the decision made by the Department Head, the Director of Human Resources, 

and the County Executive.  

d. Each incident shall be given case-by-case consideration and eligible employees, who 

are not on a probationary status, may appeal the decision through the county Accident 

Review Board Ordinance 2000-14 established by the county council.  

e. An employee cannot exercise the county grievance policy to grieve the decision(s) 

issued through the ARB ordinance. 

 

O. Vehicle Safety & Operator Guidelines 

Cache County has established standard operating procedures with regard to the operation of 

county vehicles and equipment.  These procedures include: 

1.   Any employee or volunteer who will be driving a county owned vehicle will be required 

to obtain/maintain the following:  

a. Hold a current valid Utah driver’s license of the correct class for the vehicle they 

will be operating.  



b. Be age 18 or older.  

c. Be mentally and physically able to drive safely.  

d. Obey all traffic laws, rules and regulations and use common sense and good 

judgment.  

e. No convictions for driving under the influence of alcohol or drugs or reckless 

driving offenses within the previous five (5) years.  

2. An annual review by Human Resources of the Driver’s License Record of employees and 

volunteers who will be operating county owned vehicles, or driving a personal vehicle 

while on county business.  Eligibility will be in accordance with the county’s insurance 

provider and the county’s Risk Management Program. 

3.  While driving any vehicle on County business, employees and volunteers will be subject 

to the following:  

a. If an employee’s work requires driving, his or her license will be checked before 

employment and periodically thereafter. The employee must notify their supervisor 

immediately upon expiration, suspension or revocation.  Failure to report or continuing 

to drive a County vehicle will result in discipline, including possible termination.  

b. Drive a personal vehicle on county business that is properly registered and insured in 

the amounts required by State law.  

c. Observe and inspect a county vehicle for obvious defects and safety hazards. If a 

hazard is apparent, the vehicle shall not be operated.  No employee shall knowingly 

operate an unsafe vehicle on county business.  This includes county owned vehicles 

and personal vehicles used on county business. 

i. All county vehicle maintenance or safety problems shall be reported immediately to 

the employee’s Department Head. 

d. Drive with courtesy, care, and caution, and make the safety of the driver, passengers, 

pedestrians, and other drivers, of paramount concern.  

e. Not drive while impaired by alcohol, prescription drugs, or illegal substances. 

i. If an employee is suspected of being under the influence or impaired the department 

head or their designee will have the employee immediately go to WorkMed who 

will conduct the necessary tests to determine the employee’s ability to drive.  

ii. If a volunteer is suspected of being under the influence or impaired, they will be 

asked to leave and their services will no longer be accepted. 

f. Observe all accident reporting procedures.  

g. Not allow an unauthorized person to have the keys to or operate a County vehicle, 

unless an emergency requires it.  

h. Ensure that all vehicle occupants properly use the restraint and other protective 

devices consistent with applicable laws.  

i. Cache County will not be liable for injuries or damages arising from activities outside 

the scope of employment, including but not limited to personal use of rented vehicles 

by employees during a County-authorized business trip.  If a County employee on 

county business is involved in an accident while driving a personal vehicle, the 

employee’s personal insurance shall provide the primary coverage.  

j. Drivers of county vehicles shall carry only authorized passengers:  

a. Persons riding as part of County business;  

b. Spouse or children of employees traveling to and from an approved office-related 

out-of-County training session, conference, or seminar.  

i. Requires written pre-authorization from the Department Head, County Risk 



Manager, and County Executive.  

c. Exceptions for public safety personnel may be allowed as per department’s policy 

and procedures. 

k. All employees and volunteers shall abide by Utah State motor vehicle laws including 

the use of seat belts by all occupants of county owned vehicles.  Any employee who 

operates a vehicle on County business and does not properly use a seatbelt may be 

disciplined up to and including termination. 

l. Any employee or volunteer, with the exception of public safety personnel, and in 

accordance with public safety policies, who uses a cell phone during the course of 

county business, including travel time, shall be expected to take the caller’s name and 

phone number and upon safely pulling off the side of the road and parking, then return 

the call.  If any employee or volunteer is involved in a vehicle accident while talking 

on a cell phone, while driving on county business, such employee will be subject to 

scrutiny by the county’s Accident Review Board and will merit disciplinary action up 

to and including termination based on the severity of the accident (see §Q.10.e. - 

Mobile Computing Device Safety). 

m. Though the county carries liability and property damage insurance on all county 

owned vehicles and thereby covers employees while driving county owned vehicles on 

official county business, accidents which are found to have been preventable or 

avoidable or to be the fault of the employee may subject the employee to disciplinary 

action up to and including termination. 

 

P.  Harassment Policy 

All employees are entitled to a work environment free from harassment.  In addition, all 

individuals applying for employment shall be allowed to do so in an environment free from 

harassment.  Harassment can take the form of a hostile working environment as well as a 

direct quid pro quo demand.  Isolated incidents or remarks are strongly discouraged, and 

such incidents or remarks may meet the legal definition of harassment. 

1.  Sexual harassment is defined as unwelcome or unwanted conduct or communication of a 

sexual nature which adversely affects a person’s employment relationship or working 

environment.  Sexual harassment includes, but is not limited to sexual advances, requests 

for sexual favors, and other verbal or physical conduct of a sexual nature, when: 

 Submission to such conduct is made either explicitly or implicitly a term or condition 

of an individual's employment; 

 Submission to or rejection of such conduct by an individual is used as the basis for 

employment decisions affecting such individual; or  

 Such conduct has the purpose or effect of substantially interfering with a person's 

work performance or creating an intimidating, hostile or offensive work environment.  

 

2. It is the policy of Cache County that sexual harassment in the work place by or against an 

employee is unacceptable and shall not be condoned or tolerated under any circumstance.  

Therefore, it shall be the responsibility of all Department Heads to take the necessary 

steps to ensure and maintain a working environment free of sexual harassment, 

intimidation, and coercion.  

3. An employee who engages in sexual harassment shall be subject to disciplinary action.  

Intentional sexual harassment is considered to be a major violation of Cache County 

policy and any employee violating any provision of this policy may be disciplined.  



Discipline may include, but is not limited to, disciplinary counseling, probation, 

suspension without pay, or termination of employment.  

4. An employee will not be retaliated against for making a complaint of sexual harassment.  

Initial procedures for dealing with sexual harassment include the following: 

5. Where an employee feels uncomfortable with a potential sexual harassment situation, 

they may confront the alleged offender and communicate clearly that the behavior is not 

welcome and should stop immediately. 

 The employee should keep a record of what happened and when and where it took 

place.  Include in the record the names of any witnesses to the incident.  All entries 

shall be made within 24 hours of any incident to assure correctness and completeness 

of the records. 

 An employee who believes he/she has been sexually harassed as defined by the policy 

has the right, as well as the obligation, to report the harassment.  An employee may 

make a report of sexual harassment to any of the following:  their Department Head; 

the Director of Human Resources; the County Executive; the County Attorney or if a 

female employee prefers to make a report to another female, they may do so by 

talking with the Human Resource Office Specialist.  

 The employee should follow the grievance procedure for sexual harassment. 

6. The County is an equal opportunity employer and will not tolerate discrimination or 

harassment on the basis of race, color, religious creed, national origin, ancestry, age, sex 

or on the basis of physical or mental disability unrelated to ability to perform the work 

required.  If an employee feels such a hostile working environment exists they should 

follow the steps as outlined above. 

 

Q.  Computers, Internet and E-Mail Policy 

 (PREVIOUSLY APPROVED BY COUNCIL IN MAY OF 2012 AND RE-INSERTED 

TO POLICY MANUAL) 

 

This policy defines the proper use of Cache County computers, phones, and related technical 

resources and the disciplinary action(s) that may be taken for violation(s) of the policies set 

forth in this chapter.  Computers and phones are assigned to employees to facilitate effective 

and efficient performance of their duties.  This includes tasks they perform as a direct result 

of their positions, related activities that promote the interests of the County (i.e. working with 

the legislature), and assignments associated with professional organizations in which they 

participate in conjunction with their County duties.  

1.  DEFINITIONS. 

a. Computer 

 All electronic devices used for computing, communication, or data storage that have 

processing capability (i.e. desktop computers, laptop computer, mobile computing 

devices, smart phones, etc.) 

b. Communications Devices 

 Equipment used primarily for voice communications such as telephones, IP phones, 

cell phones, smart phones, etc.  The lines between computing devices and 

communications devices are blurring and many electronic tools today do both. 

c. File 

 File means all documents, programs, email, and Internet locations, which are created, 

accessed, stored, or temporarily located on a County computer. 



d. IT Department 

 IT Department means either the IT Department based in the County Administration 

building or the IT Department based in the Sheriff’s Complex. 

e. Legal Hold 

 The retaining of all email, voicemail, or other specified communication(s) required 

through a legitimate and proper legal proceeding. 

f. Mobile Computing Device 

 Any type of portable computing device, typically battery operated, that may be 

readily transported and used with or without a network connection (i.e. laptop, 

netbook, PDA, smart phone, etc.) 

g. SPAM 

 Unsolicited messages or files sent to individuals, groups or organizations that have no 

prior business relationship with the employee or County and are unrelated to County 

business. 

2. Uses of Computing Resources 

EMAIL 

a. EMAIL Usage.  Employees are encouraged to take full advantage of email for County 

business.  However, the same standards of decorum, respect, and professionalism that 

guide employees in their fact-to-face interactions apply to the use of email.  

Employees are required to report inappropriate use of email to their management or to 

the Human Resources Department (see subsection 3.1.3 PROHIBITED EMAIL 

ACTIVITY). 

b. EMAIL Storage.  It is recommended that email be deleted after 30 days, moved to 

personal folders, or archived in a document management system.  Stored email should 

be reviewed frequently and obsolete items permanently deleted.  In the case of legal 

holds employees are required to keep their email for extended periods of time.  In 

such case of a hold, the employee will not destroy any applicable email until 

authorized by the Cache County Attorney’s Office. 

c. Prohibited EMAIL Activity.  Examples of email activity that are prohibited include: 

i. Unauthorized access, or attempted access, of another’s email account; 

ii. Using email to harass, discriminate, or make defamatory comments; 

iii. Using email to make off color jokes or send offensive messages; 

iv. Any illegal activity; 

v. Transmitting County records within, or outside, the County without 

authorization; 

vi. Transmitting junk mail or chain letters; 

vii. Utilizing county email for personal or commercial gain; 

viii. Any other practice which may be adverse to public service or County business. 

d. EMAIL Etiquette. Appropriate email etiquette is essential to maintaining a productive 

and professional work environment.  Email can be widely, easily, and quickly 

disseminated, however items and comments that would be embarrassing if they were 

in a newspaper or on a television newscast should not be sent by email.  Email 

contains no tone of voice or body language and can be easily misinterpreted.  Email is 

subject to GRAMA requests and other monitoring.  Employees should NOT send 

email if: 

i. The information is unnecessary or inappropriate; 

ii. The author would take exception to, or be embarrassed by the information; 



iii. The information would be offensive to or misunderstood by anyone, particularly 

the recipient; 

iv. Is the receiver likely to forward the information to individuals that should not 

have, or do not need the information; 

v. It is likely any attachment(s) contain viruses. 

3.   SPAM.  Creating SPAM is prohibited. Sending messages or files with the intent to cause 

harm or damage to the intended receiver or County computing environment is also 

prohibited. 

4. Internet.  

a. Internet Usage.  Use of the internet is a privilege granted to employees by their 

Department Head.  It is the responsibility of each user of these services to use 

discretion when making connections and viewing information.  All laws, including 

copyright laws, must be followed.  Employees are cautioned that all of the 

requirements of this policy also apply to Internet usage. 

b. On-Line Software.  Computer software programs may not be copied or downloaded 

to the County network.  If a computer application needs to be downloaded from the 

Internet, a request should be made through IT indicating the file name and the source 

providing the application.  IT will then download the application after checking for 

viruses, licensing requirements, and any adverse impact.  The application will then be 

installed in the appropriate area on the network or on the requestor’s local personal 

computer. 

c. Internet Limitations.  Internet bandwidth is limited.  Using streaming audio, 

streaming video or other resource intensive Internet services through the County for 

personal purposes is prohibited. 

5.   Personal Use.  Employees may use computers and phones assigned to them for minimal 

personal purposes when not working (i.e. breaks, lunch time, etc.).  Excessive use of 

County equipment for personal reasons is not allowed.  Generally, personal information 

should not be stored on County computers.  Exceptions may include an occasional music 

file, image file, etc.  If these are used on a County computer they should be stored 

locally (i.e. CD, flash drive, local hard drive).  Storing or using any file on a County 

computer must be in strict compliance with all laws including copyright laws.  Personal 

files stored on a County computer are subject to monitoring (see §N.7 – Monitoring of 

Computers), Government Records Access and Management Act (GRAMA) requests, 

and legal holds. 

6. Prohibited Uses.  Employees are cautioned that entering or maintaining any information 

that is offensive, threatening, or harassing is prohibited.  The following include, but are 

not limited to inappropriate uses of County computers, phones, and other technology and 

all are prohibited: 

a. Unauthorized access to or copying of any files; 

b. Using another’s passwords; (see §N.13.h - PASSWORDS); 

c. Disclosing passwords; (see §N.13.h - PASSWORDS); 

d. Entering or maintaining information on a County computer which is contrary to 

County policies; 

e. Using a computer for illegal activities; 

f. Use for self-employment or outside employment purposes; 

g. Accessing, using, or storing of sexually explicit or pornographic material (except in 

the case of authorized legal or law enforcement work); 



h. Any use that may be construed as harassment, misuse of company time, or showing 

disrespect for others; 

i. Religious proselytizing; 

j. Use for a political campaign when the employee is personally campaigning for herself 

or for another county officer or employee; 

k. Copyright infringement (including loading of unauthorized software); 

l. Disrupting County business; 

m. Engaging in conduct that may harm the County’s interests; 

n. Posting information to any public without permission from one’s Department Head; 

o. Maliciously modifying, altering, or damaging computing equipment, security devices, 

applications, or any other County property; 

p. Any other practice which may be adverse to public service or County business. 

7.  Monitoring of Computers.  Files created, accessed, or stored on a County computer are 

County property (this includes voice mail messages).  The County reserves the right to 

monitor any and all files on computers and the usage of computers.  Electronic 

monitoring of file content will only be done with the approval of at least one of the 

following: the County Executive, the Human Resource (HR) Director, or the employees 

Department Head.  Information stored in computer files or voice mail is subject to 

GRAMA requests by the public as well as legal discovery.  Privacy of employee’s files is 

generally respected, but there is not any guarantee of privacy whatsoever.  Any employee 

witnessing any prohibited use of computers should report the incident to their 

management or HR. 

8.  Record Retention.  Employees shall comply with all legal guidelines for record retention.  

Department Heads are responsible for preserving all records under their control as 

specified by Federal, State, and County laws and ordinances for the required amount of 

time, then destroying (deleting) them.  IT will provide the computer resources for record 

storage where required.  Long term storage (more than 10 years) should be done on micro 

fiche or other long-term storage media.  It is important to understand that preserving data 

is only part of the retention task.  The mechanism (i.e. software and/or hardware) that 

converts the data into a useable form must also be preserved. 

9.  Software. 

a. Software License Agreements.  Employees shall use computer software only in 

accordance with the license agreement.  Copying software licensed to Cache County 

for home computer use or any other purpose is prohibited. 

b. Software Purchasing.  Software is generally purchased by the IT department for use 

by the county.  Any software purchased by a department must first be approved by 

the IT Director for compatibility with the existing computing environment.  Cost 

estimates for software must take into account expenses incurred in the computing 

environment (i.e. additional servers, disk space, etc.) as part of the total cost of 

ownership and should be planned in advance of any purchase. 

10.   Computer Equipment.  

a. Computer Hardware Purchasing. 

 Computer equipment purchases must be coordinated with IT for compatibility 

reasons. 

b. Computer Maintenance. 

 Prior to moving computers, installing new software, repairing computers, rewiring 

connections an employee shall notify the IT Department.  Portable devices such as 



laptop computers may be moved as required by employees using such devices. 

c. Personal Equipment. 

 Personal computing equipment used for County business may be subject to GRAMA 

requests by the public and may be subject to forensic analysis or other examination 

in legal proceedings.  Personal computing equipment is not allowed to be used for 

County business, nor connected to the County network with the exception of 

personal communication devices or when connecting to specified designated public 

access points (i.e. Council Room).  Any exceptions must be approved by the 

employee’s Department Head and the IT Department Head. 

d. Personal Communication Devices. 

 The IT Director may authorize a personal communication device owned by an 

employee to be “attached” to a County computer upon request of the employee and 

with the approval of the Department Head.  The employee shall only use properly 

licensed software on the device and only in accordance with the license agreement.  

The IT Department Head will approve those models determined to be efficient and 

compatible with County processes and equipment.  The IT Department Head will 

make the final decision regarding the feasibility or appropriateness of attaching a 

personal communication device to County computers.  The County will not assume 

any liability for the improper functioning of the device or damage that may be 

caused to the device, files, or accessories. Employees are reminded that section 3.0 

addresses files or information associated with communication devices.  The device 

shall not be used in any manner that causes the County to incur usage, airtime, or 

other costs unless preauthorized by the employee’s Department Head.  Any 

unauthorized costs incurred in the use of the device, including maintenance and 

repair, shall be borne by the employee.  If any associated costs are reimbursed by the 

County, the device must be used primarily for County business.  Any such device 

must be used in accordance with all other requirements of this policy. 

e.   Mobile Computing Device Safety. 

 All laws regarding mobile computing devices use, including distracted driving, must 

be observed.  In no case will a County employee operate any electronic computing 

device when driving on County business with the exception of emergency service 

personnel pursuant to State and Local ordinances or the emergency services 

department’s policy.  If any employee or volunteer is involved in a vehicle accident 

while in violation of this section, such employee or volunteer will be subject to 

scrutiny by the County’s Accident Review Board and will merit disciplinary action 

up to and including termination in the case of an employee. 

11.   Working At Home. 

 Under special circumstances Department Heads may request that an employee be 

allowed to use a County computer in their home.  The HR Director shall be consulted by 

the Department Head before approval is granted.  If approved, the requests will be 

forwarded to the IT Director.  A County computer may be set up in the employee’s 

home or a laptop computer issued.  All sections of this policy will apply to the usage of 

the computer in the employee’s home just as if were being used on County premises.  

The employee assumes all liability for personal injury or property damage resulting from 

incidents occurring in or about the employee’s home. 

12.  Telephone Usage. 

 Telephones are for County Business purposes.  Phone etiquette should be practiced at all 



times.  Occasional personal use for local calls is acceptable while on personal time.  In 

no case are personal toll calls permitted.  There are many scams occurring via telephone 

and employees need to be diligent about not giving out personal or confidential 

information to callers.  Great caution should be exercised in giving out information as 

part of telephone surveys.  Generally, participation in telephone surveys should be 

declined. 

13.   Security 

a. Security Of The Computing Environment 

 There are many aspects to security and only the broad security issues will be 

addressed herein.  It is everyone’s responsibility to secure their local computer to 

help protect the overall County computing environment.  IT will provide virus 

protection software and other means to help electronically secure local computers.  

Employees are not permitted to disable or alter any security software in any way. 

Employees are responsible for the physical security of their computers and guarding 

the privacy of their passwords for access. 

b. Unattended Computers And Other Electronic Devices 

 Employees should close applications whenever leaving the area and the computer 

will be unattended.  Employees should power off computers, printers, scanners and 

any other electronic device when such is not in use for more than a few hours (i.e. 

overnight, weekends, and holidays). 

c. Web Filtering 

 Cache County subscribes to commercial web filtering products to help guard against 

inadvertent access to unacceptable web sites.  There are times when County business 

requirements involve accessing sites that are blocked.  IT can open many of those 

sites to individuals on a case by case basis when the need arises.  If there is any 

question about the need to access specific sites, particularly those with inappropriate 

content, the matter may be referred to the Department Head or HR Director for 

review.  The County reserves the right to track all Internet access. 

d. Viruses 

 County PCs are equipped with virus checking software.  However, caution should be 

exercised, especially when opening email attachments or viewing images received 

via email.  Employees who receive suspicious email from unknown sources should 

not open the file and may contact IT for advice.  Also, plugging in ‘thumb’ drives, 

CDs, etc. can inject viruses that affect the whole County.  Only such memory 

devices that come from known reliable sources should be used. 

e. General Best Practices 

 Here are some good practices to follow when using the Internet, email and to some 

extent, phones.  NEVER give out passwords or personal information when 

requested unless you are very sure the source is legitimate and you are expecting 

the request.  NEVER click on buttons or links from unsolicited sources.  NEVER 

open email attachments from unknown sources.  DON’T assume that unsolicited 

emails are necessarily from the sender shown and be very suspicious of information 

requests within them.  NEVER respond to offers that are too good to be true.  When 

given a URL to click on in an email message or on a web page, it is better to copy 

the URL and paste it into your browser for access.  That is the only way to be sure 

you are being directed to where the URL says you are going. 

 



f. File Security 

 All County data files should be stored on County servers whenever practical.  The 

servers are backed up on a regular basis.  They also have sufficient redundancy to 

preserve data in case of a disk failure.  Local hard disk drives are convenient and 

may be used to store temporary data or occasional personal files.  Applications also 

reside there.  However, employees are responsible for backing up their own hard 

disk drives. 

g. Mobile Device Security 

 Mobile devices are the target of thieves, particularly when traveling through 

airports, left in conference rooms, automobiles, etc.  Special precautions should 

always be taken to ensure the physical security of the device and access to any data 

stored on the device.  Never load any unnecessary sensitive data.  Where possible, 

keep all data on County servers and log into them for access.  When traveling, 

always keep an AC adapter packed with the device so it can be powered up for 

security checks if requested (a dead battery isn’t an excuse and you may not be 

allowed to proceed through security with your device.)  If a mobile device is lost or 

stolen the IT Department should be notified immediately so that the device, or 

access from the device, can be disabled if possible. 

h. Passwords 

 When a person has multiple access points requiring a password, each password 

should be different.  Passwords should be secure: 

1. At least six (6) characters; 

2. A mixture of letters and numbers; 

3. A mixture of upper and lower case; 

4. Void of names or common words 

 

Passwords should be kept private, not written down and stored in non-secure 

locations, and not shared.  In exceptional cases (employee illness, travel, etc.) a 

department head may need to request an employee’s password for legitimate 

business reasons and the employee must provide it.  However, as soon as possible 

after that incident the employee should change their password. 

14. Disciplinary Action.   Employees violating any provision of this policy may be 

disciplined.  Discipline may include, but is not limited to, disciplinary counseling, 

probation, suspension without pay, or termination of employment. 

 

R.   Smoking Policy 

In accordance with The Utah Clean Air Act, Cache County prohibits smoking in any county 

owned or leased building or vehicle.  All employees share in the responsibility for adhering 

to and enforcing this policy. 

 

S.   Soliciting 

Soliciting by employees, elected officials or any outside parties for political campaigns, the 

sale of merchandise, services, raffle tickets, etc., or the distribution of literature, petitions, or 

surveys is prohibited.  Anyone found to be in violation of this policy will be subject to 

review by the Director of Human Resources, County Attorney and the County Executive.  

Employees may be subject to discipline up to and including termination and outside parties 

may be turned over to law enforcement. 



 

T.  Drug-Free Workplace Policy  

Cache County is committed to protecting the safety, health and well-being of all employees 

and other individuals in our workplace.  We recognize that alcohol abuse and drug use pose a 

significant threat to our goals.  We have established a drug-free workplace program that 

balances our respect for individuals with the need to maintain an alcohol and drug-free 

environment. 

 

This policy recognizes that employee involvement with alcohol and other drugs can be very 

disruptive, adversely affect the quality of work and performance of employees, pose serious 

health risks to users and others, and have a negative impact on productivity and morale.  As a 

condition of employment, Cache County requires that employees adhere to a strict policy 

regarding the use and possession of drugs and alcohol.  The County encourages employees to 

voluntarily seek help with personal drug and alcohol problems. 

1. Any individual who conducts business for the County, is applying for a position or is 

conducting business on the County’s property is covered by our drug-free workplace 

policy.  Our policy pertains to, but is not limited to elected officials, Department Heads, 

full-time employees, part-time employees, temporary or seasonal employees, and 

volunteers who perform functions and duties for the County. 

2. The County’s drug-free workplace policy is intended to apply whenever anyone is 

representing or conducting business for the organization.  Therefore, this policy applies 

during all working hours, whenever conducting business or representing the County, 

while on call, paid standby, while on County property and at County-sponsored events. 

3. It is a violation of our drug-free workplace policy to use, possess, sell, trade, and/or offer 

for sale alcohol, illegal drugs or intoxicants.  All individuals conducting business for the 

County are prohibited from being under the influence of alcohol or illegal drugs during 

working hours. 

4. Any employee who is convicted of a criminal drug violation in the workplace must notify 

the Director of Human Resources in writing within five (5) working days of the 

conviction.  The County will take appropriate action within 30 days of notification.  

Federal contracting agencies will be notified when appropriate. 

5. Entering the County’s property constitutes consent to searches and inspections.  If an 

individual is suspected of violating the drug-free workplace policy, he or she may be 

asked to submit to a search or inspection at any time.  Searches can be conducted of 

pockets and clothing, lockers, wallets, purses, briefcases lunch boxes, desks work 

stations, and vehicles and equipment. 

6. To ensure the accuracy and fairness of the County’s testing program, testing will be 

conducted at the Logan Regional Hospital under the direction of their Employee Drug 

Testing staff.  Testing may include: 

a. A screening test;  

b. A confirmation test;  

c. The opportunity for a split sample;  

d. Review by a Medical Review Officer (MRO), including the opportunity for 

employees who test positive to provide a legitimate medical explanation, such as a 

physician’s prescription, for the positive result and;  

e. A documented chain of custody. 

7. As a condition of employment, employees applying for positions in public safety, as 



well as positions that include the operating of a vehicle requiring a Commercial Driver’s 

License (CDL) will be required to participate in pre-employment drug-testing.  

Employees may be required to participate in post-accident, reasonable suspicion, return-

to-duty, and follow-up testing upon request of management. 

8. Testing for the presence of alcohol will be conducted by analysis of breath and saliva.  

Testing for the presence of the metabolites of drugs will be conducted by the analysis of 

urine.  Any employee who tests positive will be immediately removed from duty, 

referred to a substance abuse professional for assessment and recommendations, 

required to successfully complete recommended rehabilitation including continuing 

care, required to pass a Return-to-Duty test and will be subject to ongoing, 

unannounced, follow-up testing, and terminated immediately if he/she tests positive a 

second time or violates the County’s drug-free policy in any way. 

9. An employee will be subject to the same consequences of a positive test if he/she refuses 

the screening or the test, adulterates or dilutes the specimen, substitutes the specimen 

with that from another person or sends an imposter, will not sign the required forms or 

refuses to cooperate in the testing process in such a way that prevents completion of the 

test. 

10. One of the goals of our drug-free workplace program is to encourage employees to 

voluntarily seek help with alcohol and/or drug problems.  If, however, an individual 

violates the policy, the consequences are serious.  Upon the County’s receipt of a 

verified or confirmed positive drug or alcohol test result which indicates a violation of 

this policy, or upon the refusal of an employee or prospective employee to provide a 

sample, the County may use that test result or refusal as the basis for disciplinary or 

rehabilitative actions, which may include the following: 

11. A requirement that the employee enroll in a County approved rehabilitation, treatment, 

or counseling program, which may include additional drug or alcohol testing, as a 

condition of continued employment.  An employee will be responsible for his or her own 

expenses associated with rehabilitation and/or evaluations from substance abuse 

professionals as well as subsequent evaluations to return to work; 

a. Suspension of the employee with or without pay for a period of time; 

b. Termination of employment; 

c. Refusal by the County to hire a prospective employee; or 

d. Other disciplinary measures in conformance with the County’s usual policies and 

procedures.  Nothing in this policy prohibits the employee from being disciplined 

or discharged for other violations and/or performance problems. 

12. All information, interviews, reports, statements, memoranda, or test results received by 

the County through this drug and alcohol testing program are confidential 

communications and will only be used in a proceeding related to an action taken by the 

County in defense of any action brought against the County.  Any information outlined 

shall be the property of the County, and the County is entitled to use a drug or alcohol 

test result as a basis for disciplinary action. 

13. Access to this information is limited to those who have a legitimate need to know in 

compliance with relevant laws and management policies. 

14. A safe and productive drug-free workplace is achieved through cooperation and shared 

responsibility.  Both employees and management have important roles to play. 

15. All employees are required to not report to work or be subject to duty while their ability 

to perform job duties is impaired due to on or off duty use of alcohol or other drugs.  In 



addition, employees are encouraged to: 

a. Be concerned about working in a safe environment. 

b. Support fellow workers in seeking help. 

c. Report dangerous behavior to their supervisor. 

16. It is the supervisor’s responsibility to: 

a. Inform and remind employees of the drug-free workplace policy. 

b. Observe employee performance. 

c. Investigate reports of dangerous practices. 

d. Document negative changes and problems in performance. 

e. Clearly state consequences of policy violations. 

17. Cache County has the following substance abuse rules in order to improve job 

performance, provide safety and protection to employees and the public, and to comply 

with various federal and state laws. 

a. All individuals conducting business for the County are prohibited from being 

under the influence of alcohol or illegal drugs during working hours. 

b. The use, sale, or possession of an illegal drug or controlled substance while on 

duty is cause for termination.  

c. The sale, possession, transfer, or purchase of illegal drugs on Cache County 

property or while performing job duties, or outside the line of duty, is strictly 

prohibited and is cause for termination.  Such action must be reported to law 

enforcement officials. 

d. No alcoholic beverage will be brought or consumed on Cache County premises, 

except as allowed by law. 

e. Any employee whose off-duty abuse of alcohol or illegal or prescription drugs 

results in excessive absenteeism or tardiness, or which could be the cause of 

accidents or interfere with proper performance of the employee's duties, will be 

subject to discipline, up to and including termination.  

f. Cache County is committed to promoting and encouraging drug free awareness 

activities and programs and requires all employees to notify the Director of 

Human Resources in writing within five (5) calendar days of any criminal drug 

statute conviction. 

 

U.  TRAVEL for COUNTY BUSINESS  

 (PREVIOUSLY APPROVED BY COUNCIL IN SEPTEM BER OF 2013 AND RE-

INSERTED TO POLICY MANUAL) 

An employee, officer or representative of the county who incurs travel expenses for an 

authorized trip for county business such as attendance at a convention, conference, seminar 

or meeting, such expenses will be paid by the county.  An employee, officer, or 

representative is eligible for an allowance (Per Diem or actual expense) when: 

 They are performing official travel away from their official work station; and 

 They incur per diem expenses while performing official travel; and 

 They receive no reimbursement from another organization or agency for transportation, 

mileage, meals, or lodging. 

 

The amounts paid are determined by the County Executive and in relation to the U.S. 

General Services Administration (USGA) allowances and the United States Internal Revenue 



Service at the time that the expense or travel is incurred.  Initially, an employee’s department 

head must review and approve all travel allowance requests. 

 

1. Mileage. The County will pay for mileage at a rate approved by the County Executive and 

consistent with the following procedures and provisions:  

a. The County has a pool of vehicles available for use whether driving within or outside 

Cache County limits.  The vehicle pool should always be used when possible. The 

vehicle pool is managed by the Executive Secretary to the County Executive or 

individual offices where a pool of vehicles is used. 

b. Check with your department head or their designee or the Executive Secretary for county 

vehicle availability.  If a county vehicle is not available, mileage may be reimbursed for 

mileage driven in a personal vehicle. 

i. Anyone who drives a private vehicle in the conduct of authorized county business 

may be reimbursed mileage at the rate allowed by the Internal Revenue Service.  

Payment shall not cover commuting mileage between the county representative’s 

residence and the work site. 

ii. Any employee, official, or county representative before driving either a county 

owned vehicle or a private vehicle for county business, must show that he or she has 

a valid Utah Driver License and certify that it will be kept current while driving a 

vehicle on County business. The employee, official, or county representative is 

subject to loss of driving privileges or disciplinary action if the driver’s license is not 

kept current or should they have any convictions of  Driving Under the Influence 

(DUI) or impaired driving infractions within the past five (5) years or  more than two 

(2) moving violations within the previous 24 months.  A Driver’s License Report 

will be printed at least annually on each individual conducting business for the 

county to ensure their driving privileges for the county remain current. 

a. Any employee who drives a county registered vehicle (even if only once per 

year) must attend and complete a defensive driving course as defined by the 

County Risk Management Program 

b. Accidents involving a county vehicle, or a personal vehicle used while on 

county time, will be subject to review by the Accident Review Board as 

required in County Ordinance 2000-14. 

3.  The employee must ensure the private vehicle used for county business is currently 

insured by a recognized insurance provider. 

c. The County does not reimburse if another agency is paying mileage for the same trip.  

d. The above steps (a, b, and c) are to be reviewed and approved by the Department Head 

when requests for reimbursement are submitted for payment.  

2. Meal allowance. The County will pay meal allowances for employees away from home 

on approved County business according to the following charts:  

Base Meal   Leave Before  or       Return After  

 Breakfast 6:00 a.m.  9:00 a.m.  

 Lunch 11:00 a.m. 2:00 p.m. 

 Dinner 4:30 p.m. 7:30 p.m.  

 

Meal Per Diem’s shall not be charged on any county credit cards! 
 

 



Travel allowance for Meals and Incidental Expenses (M&IE) are as follows:  

a. ANY LOCATION WITHIN THE STATE OF UTAH: 

 Breakfast $10 

 Lunch $15 

 Dinner $25 

b. ANY LOCATION OUTSIDE THE STATE OF UTAH: 

Meals and Incidental Expenses (M&IE) will follow the United States General 

Services Administration (GSA) Per Diem rates: 

a. Go to the website GSA.gov (http://gsa.gov)  

b. Under Links choose Per Diem Rates  

c. On the map of the United States, click the state to be visited  

d. If the town/city to be visited is available, identify the per diem amount for 

Meals & Incidental Expenses OR use the Standard Rate  

e. Click on the Meals & Inc. Exp. at the top of the column 

f. Identify the per diem amount for the town/city to be visited OR the Standard 

Rate and the corresponding breakdown of dollar allocation for 

breakfast/lunch/dinner (see chart below). 

g. Print a copy of per diem chart showing the amount for the town/city to be 

visited and attach the copy to the per diem request. 

 

Example: If you are visiting San Antonio, Texas for a conference, and the per diem 

rate is $66; the breakfast/lunch/dinner for meal allowance is as follows:  

 

 
 

 NOTE:  A shortcut to this page is www.gsa.gov/mie. 

 

c. Reimbursements for meals shall be only for meals outside of Cache County except 

for meals in Cache County when accompanying out-of-town business associates 

who are in the County on business during a meal period.  Meal receipts for local 

dining with out-of-town business associates will be required for meal 

reimbursements.  Per Diems may be paid in advance with the approval of the 

department head. 

 

3. Lodging Allowance. The County will pay lodging allowances at a rate approved by the 

County for employees traveling on approved County business.  Employees must present a 

receipt to receive reimbursement. Lodging costs which exceed the approved allowance are 

the employee’s responsibility unless the employee is approved to stay at a specific facility 

http://gsa.gov/


affiliated with a conference or convention.  In such instances, the County will pay the 

actual cost of the room.  The County recommends the use of government hotel rates 

wherever accepted. If government rates or conference rates are not available the county 

will reimburse the GSA rate plus a $50.00 cap and not to exceed hotel room cost. The 

following GSA website provides suggested reimbursement rates for in-state lodging and 

out of state lodging and meals: 
 
    www.gsa.gov/portal/category/21287  
 

4. Out of State Travel. All out of state travel must receive final approval by the County 

Executive and lodging and meal expenses should be based upon GSA schedules. 

a. The most economical form of transportation should be used when traveling, taking all 

factors, such as time lost from work, into account.  Employees are responsible to 

arrange for their own transportation; 

b. On occasion an employee may desire to drive a personal vehicle for out of state travel.  

To determine the most economical option or to establish costs associated with driving 

versus flying, the employee will refer to the State of Utah Travel Office for an analysis 

of travel expenditures. The State of Utah Travel Office will return documentation 

associated with their analysis and upon receiving said documentation, the employee 

and their department head will review and make a determination as to which option is 

most economical for the county.  Should the employee wish to drive a personal 

vehicle, they may do so but will only be reimbursed the amount equal to the lower of 

the two options of driving versus flying.  The following State of Utah website provides 

current suggested reimbursement analysis: 
 

   www.fleet.utah.gov/travel/  
 

 Upon opening the above listed webpage, employee should click on the Drive versus 

Fly Comparison form, enter the requested information, and then submit the 

information for review. The State of Utah Travel Office will then send an email to the 

employee with their findings. 

c.    If an airline is used, the State of Utah Travel Office will assist the employee in 

finding the most economical fare.  Receipts must be submitted for all air fare. 

5. Reimbursement.  Employees should submit all requests for reimbursement, together with 

supporting documentation, within 30 days of the date the expense was incurred.  

a. County funds shall not be used to pay for expenses incurred by individuals who are 

not County employees. 

b. Travel expenses must be included in the annual budget for each department 

anticipating travel, as part of the budget process. 

c. A County vehicle provided to an employee is not to be used for commuting between 

work and the employee's residence unless specifically authorized by the department 

head or required under the job description.  Emergency vehicles are exempt from this 

provision. 

d. Reimbursements will be paid in conjunction with the next payday. 

6. Disclaimer.  Cache County reserves the right to make changes in benefits, providers, or 

other benefit issues at any time. 
 
V.  Use and Care Of Equipment 

The use of Cache County equipment or tools for private purposes is strictly prohibited.  The 

http://www.gsa.gov/portal/category/21287
http://www.fleet.utah.gov/travel/


following guidelines should be followed in the use and care of equipment. 
 

1. An employee must receive the proper training and explanation of job hazards, safety 

procedures and training on all equipment, tools, etc., necessary for the accomplishment of 

the employee's job description.  

a. A commercial driver's license (CDL) is required for operators of commercial motor 

vehicles.  Any employee operating a motor vehicle must have a valid Utah driver's 

license. 

b. Operators and passengers in a Cache County vehicle equipped with seat belts must 

wear them when the vehicle is in operation, and all employees operating vehicles shall 

observe all local traffic laws. 

c. Employees shall keep Cache County vehicles, which are used by them, clean, 

presentable, and serviceable.  They are responsible to make certain that the vehicle is 

serviced properly.  
 
W.  Utah Occupational Safety And Health Administration (OSHA) 

It is the intent and purpose of Cache County to comply with all applicable rules and 

regulations pertaining to the Occupational Safety and Health Act (OSHA) as established 

under federal and state law. The County shall provide employees with a working 

environment which is free from any recognizable hazard which is likely to cause death or 

serious injury to any employee. 

 

1. Each department shall appoint an employee to inspect the work areas for unsafe working 

conditions and practices, defective equipment, and unsafe materials.  Where such 

conditions are found, the Department Head will take the appropriate action to correct the 

problems immediately.  

a. The Department Head shall be responsible for enforcing regulations and for issuing 

rules as may be necessary to safeguard the health and lives of employees. 

b. The Department Head shall warn employees of any dangerous conditions and will 

not permit an employee to work in an unsafe place, except for the purpose of making 

it safe.  When this is the case, appropriate safety equipment, clothing, tools and 

training must be used during the process of making an unsafe place compliant. 

c. Each Department Head shall post, in a conspicuous place, a list of telephone 

numbers and addresses as may be applicable so that necessary help can be obtained 

in case of an emergency.  The list shall include: Department Head or supervisor if 

the Department Head is not available; doctor; hospital; ambulance; fire department; 

and sheriff or police department.  

2. All employees are responsible for ensuring a clean work area.  An excessively littered or 

dirty work area constitutes an unsafe, hazardous condition of employment and should be 

remedied. 

a. If an employee is injured in connection with employment, regardless of the severity 

of the injury, the employee must immediately notify the Department Head, or his 

designee, who will see that: 

i. the employee receives necessary medical attention, and  

ii. the employee (or Department Head if employee is unable) completes County’s 

Employee Report of Incident form, and  

iii. if county property is involved the employee will complete the County Accident 

Report form.  



b. The Director of Human Resources/Risk Management is to be informed of the injury 

within two (2) one (1) working day of the incident.  If loss of limb or life occurs, 

OSHA notification must be within 8 working hours of the incident. 
3. If a Utah OSHA (UOSHA) inspector arrives on the job site, the employee shall refer the 

inspector to the Department Head or the supervisor if the Department Head is not 

available.  The Department Head will immediately notify the County’s Risk Manager. 
 
X.  Whistle Blowing 

The County will comply with the provisions of the Utah Protection of Public Employees Act, 

Section 67-21-3, Utah Code Annotated.  The County will not take adverse action against an 

employee in the following cases:  

1. Because the employee or a person authorized to act on behalf of the employee, 

communicated in good faith the existence of any waste of public funds, property, or 

manpower, or a violation or suspected violation of a federal, state or local law, rule, or 

regulation. 

2. Because the employee participates or gives information in an investigation, hearing, court 

proceeding, legislative or other inquiry, or other form of administrative review held by a 

public body.  

3. Because the employee has objected to or refused to carry out a directive that the 

employee reasonably believes violates a law of the federal, state or local governments, or 

rules and regulations adopted under the authority of the same.  

 

The County will not implement rules or policies that unreasonably restrict an employee's 

ability to document the existence of any waste of public funds, property, or manpower, or a 

violation or suspected violation of any laws, rules, or regulations.  

 

Y.  Work Place Attire and Personal Appearance 

The County expects each employee to present a clean, professional appearance whenever 

representing the County.  All employees who come in contact with the public are expected to 

dress appropriately and be well groomed. 

1. Non-uniformed employees are required to dress in a manner consistent with a public 

service business image.  Work place attire should be at a minimum “Business Casual” 

appropriate. Clothing that allows employees to feel comfortable at work, yet is 

appropriate for an office environment.  Casual dress must be neat, clean, pressed or 

wrinkle-free and without holes, tears or frayed areas. 

 a. Business Casual attire includes, but is not limited to: 

i.  Slacks, corduroys, non-faded jeans, capris, skirts, dresses 

ii.   Sport and golf shirts, turtlenecks, sweaters, blouses 

iii. Appropriate shoes such as loafers, sandals, leather boots, pumps, athletic shoes 

(within reason)  

b. Inappropriate attire includes, but is not limited to: 

i.    Overalls, Shorts, clothes that fit too tight or too baggy 

ii.   Hiking Boots, Flip-flops or bare feet 

iii.  Muscle shirts, midriff-type tops, Tank-tops, strapless or near strapless clothing 

which leaves the shoulders bare  

iv.  Sweat/wind suits, jogging suits, exercise pants or exercise tights (leggings) 

2. Employees issued uniforms are responsible for maintaining them in good condition. 



Regardless of an employee’s duties or anticipated work assignment, uniforms should be 

clean at the start of the workday.  This includes shoes and other footwear provided by the 

county. 

a. Replacement uniforms will be issued on a regular basis in accordance with the 

policies established by each office or department.   If a uniform is damaged beyond 

repair in connection with the employee’s duties, the employee should request the 

early replacement of the item in accordance with department policy. 

b. Employees issued uniforms or other items of apparel or identification for use in 

connection with their official duties are prohibited from wearing or displaying any 

such items as may identify them as a county employee while engaged in any private 

business enterprise, outside employment, or while engaged in any personal activity 

that could create the misconception that they were conducting the official business as 

a county employee.  As such, employees may wear their uniforms while going to or 

from work, including brief stops en-route. 

 3. Jewelry and body piercings will not present a safety concern or detract from the work 

environment or the professional appearance of the employee. 

 4. Regarding personal hygiene, employees will refrain from using heavy perfume, cologne, 

aftershave or other scents whose odor is noticeable to coworkers.  Hair style and length 

are at the option of the employee; however hair and facial hair will be clean, neatly 

trimmed, and will be such as to not present a reasonable risk of injury to the employee. 

5. Tattoos are allowed however any employee displaying a tattoo on any exposed 

surface of their body that, in the sole determination of the county, is deemed 

inappropriate in a professional business setting, may be required to wear clothing that 

completely covers the tattoo. 

 



June 24, 2014 Primary Election Poll Worker List  

AMA  PAR 

Linda Clark L Diane Roundy 

Sheri Wright Cheryl Atwood 

Jane Hansen Peggy Sanders 

Roberta Hoffman Jeanette Davis  

Jean Mather Jeanne Holmstead 

CLK  RCH 01/02 

Kristi Hidalgo Lori Lefgren 

Holly Jones Kathryn Abbott 

Katherine Ravsten Kendall Petersen 

Debra Cooper Stephanie Petersen 

COR Roger Priest 

Erma Naegle RVH 01/02 

Laurie Romriell Susan Rasmussen 

Teresa Brooks Darlene Craney 

Ron Brooks Gayle Brackner 

HYD 01/02 TRE  

Celia Ashcroft Reatha Hansen 

Robinette Jensen Debra Davis 

Sharidean Flint Donna Andrew 

Becky Potts WEL 01-04 

LEW 01/02  Valorie Hall 

Anna Barlow Darla Moore 

Karalee Morrison Debora Lee 

Ronda Van Orden Morrison Lavon Maughan 

MEN 01/02  Staci A Bailey 

Lisa Helms Cache Stake Center 

Larissa Swasey Dean Quayle 

Nancy Cheal Jeanette Hobbs 

MIL 17/25 Sharon Gould 

Shanna Zollinger Amber H Hansen 

Lynnette Haltiner T Scott Rees 

Wendy Wilker Linda Loveland 

NEW Marilee Friske 

Karla Ferguson Central Stake Center 

Carol Larsen Dixie Crook 

Joy Larsen Cristie Rudie 

Jeanette Rigby Carol Jarvis 

NLG 01/05/06  LuAnn Nielson 

Beverly Powell Carl Struchen 

Danece Robson Laura Clayton 

Sylvia Cook Jill Porter 

Debra Hillyard Nancy Blackburn 

LuAnn Wilhelm Megan Howarth 

NLG 02/03/04  Logan River Golf 

LuWana Hunt Tracy Horning  

Cathy King Jennifer Bishop 

Donnett Hawkes Amanda Cooley 

R Nadine Schoonmaker Christine Rich 

Alice Lucherini Ruth Warby 

 Kimberly Earl 

 Lexianne Swapp  



 

 

 

Lundstrom Student Center     Providence 01-05  

Marsha Israelsen Mary Ann Henke 

Linda Hodges Robert Leatham 

Hollie Dabb Kate Powell 

Bette Geertsen Cynthia Bach 

Shauna Jensen Mary R Johnson 

Janet B Broadbent Neva Maughan 

G Jean Kemp Janice Dixon 

Carrie Dabb Smithfield 01-07 

Riverwoods  Marilyn Mecham 

Janet Lott Mary Kay Hunsaker 

Sandra Nielsen  Tammy Jewkes 

Debra Henrie Annette Chambers 

Lorene Orgill Jackie Hancock 

Margaret Downs Darcy Damstedt 

Lisa Larkin Jana Jenson 

Elaine Covert Evelyn (Lyn) Blake 

Jerene Weeks Joyce Miskin 

Willow Valley      

Scott Fluckiger 

Ray Dellinger 

Patricia Balls 

Sue Anne Thompson 

Tasha Prettyman 

Gay Jackson 

Karen Low 

Nancy Wiser 

Hyrum 01-05 

Marco Reid 

Julie Nielsen 

Vonda Collins 

Sarah Salzberg 

Chirle Jones 

Jane Spillman 

Laurel Roylance 

S Karin Hechtle 

Stephanie Carver 

Ronda Welch 

Nibley 01/03/17/25 

Nancy Player 

Susan Parker 

Darci Johnson 

Leeann Morris 

Janet K Olsen 

Jody Shaw 

Kari Jaussi 

 
BENSON, COLLEGE/YOUNG, COVE – By-Mail Precincts for June 24, 2014 Primary 
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